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mr-omuion UY BAN NHAN DAN TINH QUANG NAM
Can cuLuat To chuc chinh quyen dia phucmg ngay 19 thdng 6 ndm 

2015; Ludt sua doi bo sung mot so dieu cua Luat To chuc Chinh phu vd Luqt To 
chuc chinh quyen dia phucmg ngdy 22 thdng 11 ndm 2019;

Can cu Ludt Ban hanh van ban quy phqm phdp ludt ngdy 22 thdng 6 ndm 
2015; Ludt Sua doi bo sung mot so Dieu cua Ludt ban hanh van ban Quy phqm 
phdp ludt ngdy 18 thdng 6 ndm 2020;

Can cu Nghi dinh so 138/2016/ND--CP ngdy 01 thdng 10 ndm 2016 cua 
Chinh phu ban hanh Quy che lam viec cua Chinh phu;

Theo thong nhdt cua thdnh vien Ban can su dang UBND tinh tqi cuoc hop 
ngdy 22 thdng 11 ndm 2021 vd de nghi cua Chdnh Van phdng Uy ban nhan dan 
tinh tqi To trinh so 1537/TTr~VPUBND ngdy 09 thdng 11 ndm 2021.

QUYET DINH:
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Dieu 1. Ban hanh kem theo Quyet dinh nay Quy che lam viec cua Uy ban 
nhan dan tinh Quang Nam.

Dieu 2. Quyet dinh nay co hieu luc thi hanh ke tix ngay 10 thang 12 nam 
2021 va thay the Quyet dinh so 28/2016/QD-UBND ngay 09 thing 12 nam 
2016 cua Uy ban nhan dan tinh ban hanh Quy che lam viec cua Uy ban nhan 
dan tinh Quang Nam khoa IX, nhiem ky 2016-2021.

Dieu 3. Chinh Van phong Uy ban nhan dan tinh, cic thanh vien Uy ban 
nhan dan tinh, thu tnrang cic ca quan chuyen mon, ca quan thupc Uy ban nhan 
dan tinh, Chu tich Uy ban nhan dan cic huyen, thi xa, thanh pho chiu trich 
nhiem thi hanh quyet dinh nay./?J^
Nffinhan:

-NhirBiSu3;
- Thu tirong Chinh phu;

' - VPCP, Bo Noi vu; Cue KTVB Bo Tir phap;
- Website Chinh phu;
- Ban Thuong vu Tinh uy; TT HBND tinh;
-CT,cacPCT UBND tinh;
- UBMTTQ tinh va cac Boan the thuoc tinh;
- Cac co quan tham mini, giiip viec cua Tinh uy;
- VP Boan BBQH va HBND tinh, cac Ban HBND tinh;
- Cac So, Ban, nganh cua tinh; Bao Quang Nam, Bai 
PTTH Quang Nam; Cong TTBT tinh;
- HBND, UBND cac huyen, thi xa, thanh ph6;
- CPVP, cac phong, Ban, Trung tam thuoc VP UBND 
tinh, Cong bao tinh QN;
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QUY CHE
Lam vice cua Uy ban nhan dan tinh Quang Nam

(Ban hanh kem theo Quyet dinh so: $ /2021/QD-UBND 

ngdy $$ thdng/?/} nam 2021 cua Uy ban nhan dan tinh Quang Nam)

Chuong I
NHL NG QUY DINH CHUNG

Dieu 1. Pham vi dieu chinh, doi tuong ap dung
1. Pham vi dieu chinh

r \ r

Quy che nay quy dinh ve nguyen tac lam viec, trach nhiem, quan he cong 
tac; each thuc, quy trinli giai quyet cong viec cua Uy ban nhan dan tinh, Chu 
tich Uy ban nhan dan tinh.

r

2. Doi tirqng ap dung
Uy ban nhan dan tinh (sau day gpi tat la UBND tinh), cac thanh vien 

UBND tinh, cac so, ca quan tuong duong so, co quan thupc UBND tinh (sau 
dau goi tat la So, Ban, nganh), cac co quan thuoc Bo, nganh Trung uong tren dia 
ban tinh; Chu tich UBND cac huyen, thi xa, thanh pho va cac to chuc, ca nhan

> r

co quan he lam viec voi UBND tinh chiu sir dieu chinh cua Quy che nay.
Dieu 2. Nguyen tac lam viec cua UBND tinh
1. UBND tinh boat dong theo che do ket hop giua quyen han, trach nhiem 

cua tap the UBND tinh voi viec de cao trach nhiem ca nhan cua Chu tich UBND
r re

tinh va tirng thanh vien UBND tinh. UBND tinh quyet dinh theo da so cac van 
de thuoc tham quyen cua UBND tinh. Moi hoat dong cua UBND tinh, thanh 
vien UBND tinh phai tuan thu quy dinh cua Hien phap va phap luat; giai quyet 
cong viec dung nhiem vu, quyen han theo quy dinh cua phap luat, tuan thu sir 
chi dao, dieu hanh cua Chinh phu, Thu tuong Chinh phu; bao dam sir lanh dao 
cua Tinh uy, giam sat cua HDND tinh trong viec thuc hien chuc nang, nhiem vu, 
quyen han theo quy dinh cua phap luat va dam bao quyen, Ipi ich hop phap cua 
Nhan dan.

T! N/y

An

2. Tiep tuc doi moi le loi, phuong thuc lam viec mot each chat che, Ichoa 
hoc, hieu qua theo dung duong loi, chu truong cua Dang va phap luat cua Nha 
nude; day manh xay dung Chinh quyen dien tu tien tdi Chinh quyen so; van 
hanh va phat huy hieu qua cac ha tang sd, co so du lieu so de phuc vu chi dao, 
dieu hanh cua UBND tinh, Chu tich UBND tinh, cac Sd, Ban, nganh va UBND

r

cac huyen, thi xa, thanh pho. Cong khai, minh bach, hien dai hoa hoat dong cua 
UBND tinh, Chu tich UBND tinh, cac Sd, Ban, nganh, UBND huyen, thi xa,
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tbanh pho; thirc hien nen hanh chinh thong nhat, thong snot, dan chu, hien dai, 
Hem chinh, phuc vu Nhan dan va chiu su giam sat cua Nhan dan

3. Be cao trach nliiem ca nhan cua ngudi dung dau, moi nhiem vu chi 
giao cho mot ca quan, don vi, mot ngudi phu trach va chiu trach nhiem xuyen 
suot. Ngudi dung dau cac ca quan, dan vi phai chiu trach nhiem ve tien do, chat 
lugng va ket qua thuc hien nhung nhiem vu do UBND tinh, Chu tich UBND 
tinh giao ca quan, dan vi phu trach.

' 4. Giai quyet cdng viec dung pham vi tham quyen dugc phan cong, dung
trinh tu thu tuc theo quy dinh cua phap luat, Quy die lam viec cua UBND tinh; 
bao dam yeu cau phoi hap cong tac, trao doi thong tin trong giai quyet cong viec 
va trong moi boat dong theo chuc nang, nhiem vu, quyen han dugc phap luat 
quy dinh; bao dam nguyen tac cap dudi phuc tung sir lanh dao, chi dao cua cap 
tren; cap tren khdng lam thay cong viec cua cap dudi; tap the khong xu ly cdng 
viec cua ca nhan theo tham quyen va ngugc lai.

5. Thuc hien nhiem vu, quyen han do Chinh phu, Thu tudng Chinh phu
t * \ f ^7

phan cap, uy quyen. UBND tinh chi giai quyet nhung cdng viec thudc tham > ✓ > ^ >
quyen; Ididng xu ly nhung van de da phan cap, uy quyen cho Sd, Ban, nganh, 
UBND huyen, thi xa, thanh phd. UBND tinh tang cudng phan cap, uy quyen cho 
cac Sd, Ban, nganh, UBND huyen, thi xa, thanh phd; xac dinh ro trach nhiem 
tap the, ca nhan gan vdi ddn ddc, Idem tra, giam sat viec thuc hien.

w.

Chuong II
TRACH NHIEM, PHAM VI, CACH THUC GIAI QUYET CONG VIEC

VA QUAN HE CONG TAC

^ f

Dieu 3. Trach nhiem, pham vi, each thuc giai quyet cdng viec cua
UBND tinh

7 * r1. UBND tinh giai quyet cdng viec theo chuc nang, nhiem vu quy dinh tai 
Luat To chuc chinh quyen dia phuang. UBND tinh thao luan tap thd va quyet 
dinh theo da sd ddi vdi cac van de dugc quy dinh tai Didu 21 Luat Td chuc 
chinh quyen dia phuang va nhung vdn dd quan trong khac ma phap luat quy 
dinh thudc tham quyen cua UBND tinh quydtdinh.

2. Cach thuc giai quyet cdng viec cua UBND tinh
a) Thao luan va quyet nghi tung van de tai phien hop UBND tinh thudng 

ky, phien hop chuyen de hoac bat thudng.
b) Ddi vdi nhung ydn de khdng nMt thidt phai to chuc thao luan tap thd 

. hoac van de do yeu cau cap bach, khdng cd didu kien to chuc hop tap the UBND
tinh, theo chi dao cua Chu tich UBND tinh, Van phdng UBND tinh hoac cac ca 
quan dugc giao nhiem vu gui toan bd ho so, dd an va Phidu lly y kidn ddn tung 
thanh vidn UBND tinh de xin y kien. Tuy theo tinh cMt, ndi dung va tien do,
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Van phong UBND tinh, cac ca quan dugc giao nhiem vu co van ban quy dinh 
thai gian lay y kien nhung khong duoc it ban 05 ngay lam viec (trii truang hap 
cap bach, phai giai quyet gap cong viec).

Ke tu ngay nhan dugc Phieu lay y kien, cac thanh vien UBND tinh phai 
co y kien tra lai trong khoang thai gian quy dinh. Sau thai han neu tren, cac 
thanh vien UBND tinh khong co y kiSn thi coi nhu d6ng y va chiu trach nhiem 
truac UBND tinh ve viec do.

Neu tren 50% thanh vien UBND tinh nhat tri, thi ca quan chu tri hoan 
chlnh van ban theo y kien gop y cac thanh vien UBND tinh va giri Van phong 
UBND tinh kiem tra, trinh Chu tich UBND tinh hoac Pho Chu tich UBND tinh 
dugc Chu tich UBND tinh phan cong theo doi theo ITnh vuc thay mat UBND 
tinh quyet dinh va bao cao ket qua vai UBND tinh tai phien hop gdn nhk.

Neu tren 50% cac thanh vien UBND tinh khong nhat tri thi Van phong 
UBND tinh bao cao Chu tich UBND tinh xem xet, xu ly cu the.

ft t r

c) Cac quyet dinh tap the cua UBND tinh phai dirge tren qua nua tong so 
thanh vien UBND tinh dong y thong qua (bao gom ca bang hinh thuc bieu quylt 
tai phien hop hoac gu'i phieu lay y kien); truang hap so phieu dong y va khong 
dong y bang nhau thi quyet dinh theo y kien ma Chu tich UBND tinh bieu quyet. 
Cac thanh vien UBND tinh dugc thao luan dan chu va co quyen bao luu y kien 
nhung phai thuc hien va phat ngon theo quyet dinh cua UBND tinh.

3. UBND tinh phan cong Chu tich UBND tinh thay mat UBND tinh xem 
xet, quyet dinh nhung van de dot xuat, cap bach can phai xu ly gap thuoc tham

' f y t r \quyen cua UBND tinh hoac nhung van de dugc UBND tinh thong nhat ve 
nguyen tac. Chu tich UBND tinh hoac Pho Chu tich UBND tinh dugc Chu tich 
UBND tinh phan cong xem xet, quyet dinh co trach nhiem bao cao tai phien hop

\ f \ r \ »

UBND tinh gan nhat ve nhung van de da quyet dinh.
t ' \ r •

4. UBND tinh phan cap, uy quyen cho UBND cap huyen quyet dinh hoac
f

thuc hien mot so nhiem vu quan ly nha nude thuoc nganh, ITnh vuc tren dia ban 
quan ly phu hgp vai quy dinh cua phap luat va dieu kien, kha nang cua chinh 
quyen dja phuong.

Dieu 4. Nhung van de UBND tinh thao luan va quyet nghj
1. Cac noi dung cua UBND tinh trinh Hoi nghi Tinh uy, HBND tinh.
2. Quy hoach, ke hoach phat trien kinh te - xa hoi dai han, hang nam; ke 

hoach dau tu cong trung ban va hang nam; dir toan ngan sach nha nude va 
phuong an phan bo ngan sach hang nam, ke hoach tai chinh ngan sach 03 nam, 
05 nam; quyet toan ngan sach nha nude hang nam.

3. Tinh hinh kinh te - xa hoi hang thang, 06 thang, ca nam, 5 nam va 
nhung nhiem vu, giai phap chi dao, dieu hanh thuc hien ke hoach phat trien kinh

r

te - xahoi.

mIf 1
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^ ' 'f4. Cac van ban quy pham phap luat thuoc tham quyen ban hanh cua

UBND tinh.
9 X <>

5. Quy djnh to chuc bp may va nhiem vu, quyen ban cu the cua cac So, 
Ban, nganh. Cac van de ve thanh lap, giai the, chia tach, dieu chinh dia giai hanh 

chinh.
x •> 0

6. Chuang trinh cong tac cua UBND tinh hang nam; Idem diem cong tac 
chi dao di^u hanh cua UBND tinh, CM tjch UBND tinh va thuc hien Quy che 

lam viec cua UBND tinh.
7. Nhirng van de ma phap luat quy dinh UBND tinh phai thao luan va

quyet nghj.
8. Danh gia ket qua thuc hien va xep loai muc dp hoan thanh nhiem vu 

Mng nam cua cac So, Ban, nganh va tuong dirong; cac don vi su nghiep cong 

lap thuoc UBND tinh.
X

9. Nhung giai phap co tinh dpt pha tren cac ITnh vuc; cac bao cao, de an, 
cac npi dung mang tinh chien lupc, dai han hoac cac van de dpt xuat, cap thiet

'i khac theo quyet dinli cua CM tich UBND tinh.
A A A ADieu 5. Trach nhiem, pham vi va each thuc giai quyet cong viec cua 

Chu tich UBND tinh
1. Chu tich UBND tinh co trach nhiem thuc hien day du cac nhiem vu va 

quyeirhan theo'Hien phap, phap luat va Luat To chub' chinh qtfye'n dia phuang; 
lanh dao cong tac cua UBND tinh; chi dao, dieu hoa, phoi hop Mat dong giua 
cac thanh vien UBND tinh; lanh dao, chi dao, Idem tra boat dong cua cac So, 
Ban, nganh, UBND cac huyen, thi xa, thanh pho va nguoi dung dau cac co 
quan, don vi trong he thong hanh chinh nha nude tu tinh den co so; true tiep chi 
dao, dieu hanh cac cong viec quan trong, co tinh chien lupc tren tat ca cac ITnli 
vuc cong tac thuoc nhiem vu, quyen han cua UBND tinh. Quyet dinh, chi dao 
xay dung cac van ban quy pham phap luat, quy hoach, ke hoach, chinh sach 
thuoc tham quyen quyet dinh cua UBND tinh, Chu tich UBND tinh hoac db 
xuat, xay dung chinh sach, de an, bao cao trinh HDND tinh quybt dinh.

2. Trong trudng hop vi tinh chat quan trong, cdp bach cua cong viec (thien 
tai, dich benh, sp co moi trudng, chay, nd, tai nan nghiem trong,...), Chu tich 
UBND tinh co the true tibp chi dao xu ly cong viec thuoc nhiem vu, tham quybn 
cua nguoi dung dau cac So, Ban, nganh, Chu tich UBND cac huyen, thi xa, 
thanh phd.

2

3. Cach thuc giai quyet cong viec cua Chu tich UBND tinh
a) Chu tich UBND tinh phan cong cong tac Phd CM tich UBND tinh giup 

CM tich UBND tinh theo doi, chi dao, xu ly cac cong viec thubng xuyen thuoc 
thbm quyen cua Chii tich UBND tinh trong tung ITnh vuc cong tac cua UBND 
tinh. Chu tich UBND tinh Ididng xu ly nhung nhiem vu, ITnh vuc, co quan, don 
vi, cong viec da phan cong cho Phd CM tich UBND tinh (tru trudng hop dac 
biet can xu ly gap).
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b) Chu tich UBND tinh true tiep chi dao giai quyet cong vice hoac phan 
cong Pho Chu tich UBND tinh thay mat Chu tich UBND tinh giai quyet cong 
viec tren ca so ho sa trinh cua So, Ban, nganh thuoc tinh, dia phirang, t6 chuc, 
ca nhan va duac tong hap trong Phieu trinh giai quyet cong viec cua Van phong 
UBND tinh. Truong hop can thiet, Chu tich UBND tinh giai quyet cong viec 
true tiep tren ca sa ho sa trinh cua Sa, Ban, nganh, dia phuang, to chuc, ca nhan 
lien quan ma khong nhat thiet phai co Phieu trinh giai quyet cong viec cua Van 
phong UBND tinh. Doi vai cac ho sa thu tuc duac tiep nhan tai Trung tam Phuc 
vu Hanh chinh cong, To tiep nhan va tra ket qua - Van phong UBND tinh thi 
xem xet, quyet dinh tren ca sb ho sa trinh cua Trung tam Phuc vu Hanh chinh

r r * * y f

cong, To tiep nhan va tra ket qua - Van phong UBND tinh, truang hop can thiet 
Chu tich UBND tinh giao Van phong UBND tinh Idem tra, ra soat lai noi dung 
va bao cao lai.

c) Khi Chu tich UBND tinh vang mat va trong truang hop xet thay can 
thiet, Chu tich UBND tinh uy quyen mot Pho Chu tich UBND tinh la Pho Bi thu 
Ban Can su dang UBND tinh thay mat Chu tich UBND tinh lanh dao cong tac 
cua UBND tinh va giai quyet cong viec do Chu tich UBND tinh phu trach theo 
quy dinh. Khi Pho Chu tich UBND tinh vang mat, Chu tjch UBND tinh true tiep 
chi dao giai quyet cong viec hoac phan cong mot Pho Chu tjch UBND tinh khac 
giai quyet cong viec da phan cong cho Pho Chu tich UBND tinh vang mat.

d) Ban hanh van ban quy pham phap luat theo tham quyen; thay mat 
UBND tinh ky cac van ban cua UBND tinh hoac uy quyen Pho Chu tich UBND 
tinh ky cac van ban cua UBND tinh trong pham vi llnh vuc, cong viec dupe 
phan cong; ban hanh cac van ban chi dao, dieu hanh de thuc hien nhiem vu, 
quyen han theo quy dinh.

r r \

d) Trieu tap, chu tri va quyet dinh nhung van de dua ra thao luan tai phien 
hop UBND tinh.

e) Plop lam viec vbi lanh dao cac So, Ban, nganh, UBND huyen, thi xa, 
thanh pho va co quan lien quan de giai quyet cong viec thudng xuyen.

g) Giao ngudi dung dau So, Ban, nganh chu tri hop, lam viec vbi cac to 
chuc, ca nhan lien quan de xu ly cac van de con co y kien khac nhau giua cac 
So, Ban, nganh, UBND huyen, thi xa, thanh pho trubc khi trinh UBND tinh, 
Chu tich UBND tinh quyet dinh.

h) Quyet dinh cac van de con co y kien khac nhau giua cac Sb, Ban,
nganh, UBND huyen, thi xa, thanh pho trubc khi trinh UBND tinh.

-> \
i) Uy quyen cho mot thanh vien UBND tinh thay mat UBND tinh trinh 

bay de an, bao cao cua UBND tinh trubc PiDND tinh va cac co quan khac theo 
quy dinh.

&
N-1*Ut

k) Uy quyen cho Pho Chu tich UBND tinh hoac nguai dung dau Sb, Ban, 
nganh, Chu tich UBND cap huyen thuc hien mot hoac mot so nhiem vu trong 
pham vi tham quyen cua Chu tich UBND tinh trong mot khoang thoi gian xac
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■ dinh kem theo cac diSu kien cu the. Viec phan cap phai bao dam dung theo quy 
dinh tai Dihu 11, Dieu 14 Luat T6 chuc chinh quyen dia phucmg nam 2015 va 
Khoan 4, Dieu 2 Luat sua doi, bo sung mot so dieu cua Luat To chuc Chinh phu 

va Luat T6 chuc chinh quyen dia phuang nam 2019.
. 1) Thanh lap to chuc phoi hop lien nganh de chi dao doi ydi mot so van de

phuc tap, quan trqng lien quan den nhieu nganh, ITnh vuc, nhieu dia phuang va 

phai xu ly trong thai gian dai.
m) Ngoai cac each thuc tren, Chii tich LEND tinh giai quyet cong viec 

thong qua: Di cong tac kiem tra, don doc to chuc thuc hien co che, chinh sach, 
phap luat tai dia phuang; giai trinh, tra lai chat van cua dai bieu HDND tinh; tra 
lai kien nghi cua cu tri; hop bao; tiep cong dan va cac each thuc khac theo quy 

dinh cua phap luat.
Dieu 6. Trach nhiem, pham vi va each thuc giai quyet cong viec cua 

, Pho Chu tjch UBND tinh
r

1. Pho Chu tich UBND tinh giup Chu tjch UBND tinh giai quyet cong 

viec theo cac nguyen tac sau
a) Moi Pho Chu tich UBND tinh duqc Chu tich UBND tinh phan cong chi 

dao, xu ly thirang xuyen cac cong viec cu the thuoc tham quyen cua Chu tich 
UBND tinh trong mot so ITnh vuc cong tac cua UBND tinh; theo d5i, chi dao 
mot so co quan, dan vi, dia ban thuoc tinh.

b) Trong pham vi ITnh vuc cong viec dugc giao, Pho Chu tich UBND tinh 
dugc su dung quyen han cua Chu tich UBND tinh khi giai quyet cong viec va 
chiu trach nhiem truac Chu tich UBND tinh, truac phap luat ve nhung quyet 
dinh cua minh.

r r

c) Chu dong giai quyet cong viec da dugc phan cong; neu co phat sinh 
nhung van de lan, quan trong, nhay cam phai kip thai bao cao Chu tich UBND 
tinh; trong thuc thi nhiem vu, neu co van de lien quan den ITnh vuc cua Pho Chu

ft ;

tjch UBND tinh khac thi true tiep phoi hpp vai Pho Chu tich UBND tinh do de 
giai quyet hoac phoi hgp giai quyet thong qua Phieu trinh giai quyet cong viec 
cua Van phong UBND tinh. Truong hgp giua cac Pho Chu tich UBND tinh con 
co y kien khac nhau thi Pho Chu tich UBND tinh chu tri giai quyet cong viec do 
bao cao Chu tich UBND tinh xem xet, giai quyet.

' r r \

d) Trong qua trinh chi dao, dieu hanh, neu co van de lien quan hoac thuoc 
ITnh vuc Chu tich UBND tinh true tiep phu trach, nhung van de phat sinh ngoai 
ke hoach, nhung van de chua dugc quy dinh cu the, cac Pho Chu tich UBND

\ ? / / f \

tinh chu dong de xuat, bao cao Chu tich UBND tinh quyet dinh; neu van de 
thuoc tham quyen cua UBND tinh thi bao cao Chu tich UBND tinh dua ra phien 
hop UBND tinh de thao luan, quyet dinh.

2. Trong pham vi cong viec dugc phan cong, Pho CM tich UBND tinh co 
trach nhiem va quyen han
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a) Chi dao cac Sa, Ba.,; nganh, UBND cac huyen, thi xa, thanh phd xay 
dung ke hoach, du an, de an, van ban de ban lianh theo thlm quy6n hoac trinh 
UBND tinh, Chu tich UBND tinh.

b) Chi dao, kiem tra, don doc cac So, Ban, nganh, UBND cac huyen, thi 
xa, thanh pho to chuc thuc hien cac chu truong, chinh sach, phap luat cua Nha 
nude; cac nghi quyet cua Tinh uy, Hoi ddng nhan dan tinh; cac quyet dinh, chi 
thi, chuong trinh, ke hoach cua UBND tinh; cac vdn de quan ly khac trong ITnh 
vuc dugc Chu tich UBND tinh phan cong; phat hien va bao cao dl xuit Chu tich

^ X > 9 *

UBND tinh nhung van de can sua doi, bo sung.
c) Truong hop phat hien cac So, Ban, nganh, UBND cac huyen, thi xa, 

thanh pho ban hanh van ban, thuc hien cong viec trai vdi quy dinh cua phap luat, 
Pho Chu tich UBND tinh co quyen thay mat Chu tich UBND tinh quySt djnh 
tam dinh chi viec thi hanh van ban, cong viec sai trai do; dong thbi bao cao Chu 
tich UBND tinh cac bien phap xu ly kip thdi.

r

d) Chu tri xu ly nhung van de can phoi hop lien nganh va xem xet, xu ly 
nhung kien nghi cua cac So, Ban, nganh, UBND huyen, thi xa, thanh pho thuoc 
tham quyen cua Chu tich UBND tinh trong pham vi dugc phan cong.

d) Thudng xuyen theo doi va xu ly cac van de cu the thuoc ITnh vuc, don 
vi, dja ban dugc phan cong phu trach. Giai quyet nhung van de phat sinh hang 
ngay thuoc pham vi minh phu trach. Dinh ky hoac dot xuat, Pho Chu tich 
UBND tinh lam viec, kiem tra cac mat cong cac thuoc chuc nang, nhiem vu

f

dugc giao cua cac So, Ban, nganh, UBND cac huyen, thi xa, thanh pho.
e) Chap hanh va thuc hien nhung cong viec khac do Chu tich UBND tinh

5?
:>/fy

v

giao.

3. Cach thuc giai quyet cong viec cua Pho Chu tich UBND tinh
r f y

a) Phd Chu tich UBND tinh true tiep giai quyet cong viec tren co so ho so 
trinh cua cac So, Ban, nganh, UBND huyen, thi xa, thanh phd, to chuc, ca nhan 
va dugc tong hop trong Phieu trinh giai quyet cong viec cua Van phdng UBND 
tinh dugc quy dinh tai Quy che nay. Truong hgp can thiet, Phd Chu tich UBND 
tinh giai quyet cong viec true tiep tren co so ho so trinh cua cac So, Ban, nganh, 
dia phuong, to chuc, ca nhan lien quan ma khdng nhat thiet phai cd Phieu trinh 
giai quyet cong viec cua Van phdng UBND tinh. Doi vdi cac ho so thu tuc dugc 
tiep nhan tai Trung tam Phuc vu Hanh chinh cong, To tiep nhan va tra ket qua -

■ Van phdng UBND tinh thi xem xet, quyet djnh tren co so ho so trinh cua Trung 
tam Phuc vu Hanh chinh cong, To tiep nhan va tra ket qua - Van phdng UBND 
tinh, trudng hgp can thiet Phd Chu tich UBND tinh giao Van phdng UBND tinh 

kiem tra, ra soat lai noi dung va bao cao lai.
r f > y r

b) Chu tri giai quyet nhung van de can phoi hop hen nganh va xem xet, 
giai quyet nhung kien nghi cua cac So, Ban, nganh, UBND huyen, thi xa, thanh 
pho thuoc tham quyen cua Chu tich UBND tinh trong pham vi dugc phan cong.

St
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c) Chu tri hop, lam vice voi lanh ctao cac So, Ban, nganh, UBND huyen, 
Ihi xa, thanh pho lien quan de xem xet, giai quyet cong viec thuong xuyen.

d) Chi dao, theo ddi va giai quyet cac van de cu the thuoc tham quyen cua
Chu tich UBND tinh; ky thay Chu tich UBND tinh cac van ban thuoc Mm
quyen cua Chu tich UBND tinh, cac van ban thuoc tham quyen cua UBND tinh
trong pham vi ITnh vuc, cong viec dime Chu tich UBND tinh phan cong, uy 

‘ \ 
quyen.

Bieu 7. Trach nhiem, pham vi, each thirc giai quyet cong viec cua cac 

Uy vien UBND tinh
1. Uy vien UBND tinh giai quyet cong viec theo pham vi, trach nhiem 

quy dinh tai Biku 123 Luat To chuc chinh quyen dia phuang ngay 19/6/2015 va 
thuc hien cac nhiem vu, quyen han quy dinh tai Dieu 8 Quy che nay; ngoai ra, 
cac Uy vien UBND tinh co trach nhiem tham gia giai quyet cong viec chung cua 
UBND tinh; cung tap M UBND tinh quyet dinh va lien ddi chiu trach nhiem 

doi vdi cac van de thuoc nhiem vu, quyen han cua UBND tinh.

Uy vien UBND tinh chiu trach nhiem ve loan bo npi dung va tien do trinh 
cac db an, chuyen de cong viec, van ban quy pham phap luat do co quan phu 

trach chu tri chuan bi.
2. Thuc hien nghiem cac quyet dinh cua UBND tinh, Chu tich UBND 

tinh, khdng dugc phat ngon va lam trai vdi cac quyet dinh cua UBND tinh, Chu 
tich UBNDTMi;' Truong hop co y kien khac vdi cac quyet dinh do thi van phai 
chap hanh nhung dugc trinh bay y kien vdi UBND tinh, Chu tich UBND tinh ve
van de do va dugc bao luu y kien. Neu vi pham thi tuy theo tinh chat, muc do se

•} «> ’•

Idem diem lam ro trach nhiem trude tap the UBND tinh.
/ ^ ,

3. Cach thuc giai quyet cong viec cua Uy vien UBND tinh

a) Chu dong de xuat vdi UBND tinh, Chu tich UBND tinh ve nhung chu 
truong, co che, van ban quy pham phap iuat can thiet ban hanh, sua ddi thuoc 
tham quyen cua UBND tinh, Chu tich UBND tinh.

b) Chu dong dang ky lam viec vdi Chu tich UBND tinh, cac Pho Chu tich\ *
UBND tinh va cac thanh vien UBND tinh ve cong viec cua UBND tinh va cac 
cong viec khac co lien quan.

c) Chi dao, theo doi, htrdng dan, kiem tra viec thi hanh chinh sach, phap 
luat, viec thuc hien cac van ban chi dao cua UBND tinh, Chu tich UBND tinh, 
ITnh vuc dugc phan cong hoac thuc hien cac nhiem vu do UBND tinh, Chu tich 
UBND tinh giao hoac uy quyen.

> 't t

d) Tham du day du cac phien hop UBND tinh, thao luan, bieu quyet tai
X f f

phien hpp UBND tinh; tra Idi dung thdi han, day du va neu ro y kien trong phieu 
lay y kien thanh vien UBND tinh.

d) Chu tri hgp vdi cac So, Ban, nganh, UBND huyen, thi xa, thanh pho, td 
chuc, ca nhan cd lien quan de xu ly cong viec dugc phan cong theo Mm quyen
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hoac thao luan, thong nhat nhung van de con co y kien khac nhau giha So, Ban, 
nganh, dia phuong lien qnan tnrdc khi trinh UBND tinh, Chu tich UBND tinh;

e) Moi uy vien UBND tinh phai chu dong phoi hap chat che voi cac ca 
quan cua Tinh uy, Hoi dong nhan dan, Uy ban Mat tran To quoc Viet Nam tinh 
va cac to chuc chinh tri - xa hoi.tinh; thuc hien day du nhiem vu theo cac quy 
che va quy dinh co hen quan; nghien cuu, giai quyet va chu dong bao cao, ddi 
thoai, tra loi cac kien nghi chat van cua dai bieu Hoi dong nhan dan tinh, kien

f 't 1 r i

nghi cua cu tri, kien nghi cua Uy ban Mat tran To quoc Viet Nam tinh va cac to 
chuc chinh tri- xa hoi tinh ve nhung van de thuoc ITnh vuc minh phu trach.

g) Moi uy vien UBND tinh deu dang ky hop thu dien tu cong vu (hoac su 
dung phan mem hop khong giay to) de nhan, gui thong tin, tai lieu, giay vnai 
hop, trao doi y kien va giai quyet cong viec.

h) Uy vien UBND tinh la Chanh Van phong UBND tinh dupe UBND tinh 
phan cong la Ngubi phat ngon chinh thuc ve cac van de lien quan den thdm 
quyen quan ly nha nude cua UBND tinh.

Dieu 8. Trach nhiem, pham vi giai quyet cong viec cua ngubi dung 
dau cac S6’, Ban, nganh

\ s >

1. De cao trach nhiem ca nhan, thuc hien day du nhiem vu, quyen han
r

theo quy dinh cua Hien phap, phap luat va cac nhiem vu do UBND tinh, Chu 
tich UBND tinh giao, bao gom ca cong viec dupe uy quyen; chin trach nhiem ca 
nhan ve moi mat cong tac cua co quan, bao gom ca cong viec da phan cong hoac 
uy nhiem cho cap pho; chiu sir hudng dan, kiem tra ve cong tac chuyen mon cua 
Bp truong, ngubi dung dau co quan Trung uong quan ly chuyen nganh; thubng

t \ t ** r r t

xuyen lien he, kien nghi de xuat ho trp giai quyet cac vudng mac (neu co) vbi co 
quan Trung uong.

•t ^ ^

2. Chu dong trien kliai thuc hien cong viec thuoc chuc nang, nhiem vu, 
quyen han; thubng xuyen kiem tra, bao cao Chu tich UBND tinh, Pho Chu tich 
UBND tinh phu trach ve ket qua thuc hien nhiem vu.

r \

3. Cach thuc giai quyet cong viec cua ngubi dung dau cac So, Ban, nganh

• */>

m

a) True tiep giai quyet cong viec thuoc pham vi quan ly cua co quan; phan
r r 1

cong Pho Thu truong theo doi, chi dao giai quyet mot so cong viec thuoc tham \
quyen.

b) Chap hanh nghiem cac quyet dinh, chi dao cua UBND tinh, Chu tich 
UBND tinh, Pho Chu tich UBND tinh. Truong hop cham hoac chua thuc hien 
dupe phai kip thbi bao cao rd ly do bang van ban. Khi cb can cu la quyet dinh 
chi dao do chua dung phap luat thi phai bao cao ngay vbi ngubi ra quyet dinh.

f / r \ r \

b) Khi vang mat va neu thay can thiet, Thu truong co quan uy quyen mot 
Pho Thu truong co quan lanh dao, giai quyet cong viec cua co quan;

c) Quyet dinh theo tham quyen hoac trinh UBND tinh, Chu tich UBND 
tinh xem xet, giai quyet theo tham quyen cac van de lien quan den chuc nang,
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nhiem vu thuoc nganh, ITnh virc quan ly. Khong chuyen cong viec thuqc nhiem 
vu, tham quyen cua minh len UBND tinh, Chu tich UBND tinh hoac chuyen cho 
ca quan khac; Ichong giai quyet cong viec thuoc tham quyen cua cac ca quan 
khac, tru truong hap theo chi dao, uy quyen cua Chu tich UBND tinh.

d) Doi vai nhung van de vuqt tham quyen hoac dung tham quyen nhung 
noi dung phuc tap, co tinh lien nganh, da phoi hap xu ly nhung van khong thong 
nhat duqc thi Thu truang ca quan trinh UBND tinh, Chu tich UBND tinh xem 
xet, quyet dinh. Cac cong viec trinh UBND tinh, Chu tich UBND tinh phai neu 

ro quan diem, phuang an de xuat.
d) Tham gia y kien tai cac cuoc hop, lam viec hoac tra Idi y kien bang van

ban ve cac van de lien quan den chuc nang, nhiem vu thuqc nganh, ITnh vuc\ *>
quan ly theo de nghi cua cac Sd, Ban, nganh, dia phuang, cac ca quan, to chuc, 
ca nhan lien quan. Khi duqc hoi y kien, cac Sd, Ban, nganh phai cho y kien ro 
rang theo chuc nang, nhiem vu duqc giao, khong duqc ne tranh, tra Idi chung 
chung va phai tra Idi dung ban, neu qua han thi coi nhu dong y (tru trudng hop 
phuc tap, can co thdi gian nghien cuu thi cd van ban thong tin lai cho dan vi). 
Khi duqc mdi hop, Sd, Ban, nganh co trach nliiem cu ngudi co tham quyen du

> f

va la y kien chinh thuc cua don vi; trudng hop lap bien ban cuqc hop thi co gia 
tri nhu y kien chinh thuc bang van ban cua Sd, Ban, nganh.

* • ' *>9 A*

e) Ngudi dung dau cac Sd, Ban, nganh phai to chuc kiem tra, hudng dan
f r

ngh.lep.vu, cjiuyen mon doi vdi dan vi cap dirdi theo. nganh doc va damvi thuqc 
quyen quan ly.

^ f

Dieu 9. Trach nhiem, pham vi giai quyet cong viec cua Chanh Van 
phong UBND tinh

1. Chanh Van phong UBND tinh chi dao Van phong UBND tinh thuc 
hien day.du cac chuc nang, nhiem vu, quyen han theo quy dinh.

2. Dinh ky hang thang, quy, 6 thang, nam, Chanh Van phong UBND tinh
• tong hop tinhhinh, tom tat ket qua, bao cao Chu tich UBND tinh, Pho Chu tich. 

UBND tinh ve nhung nqi dung sau:
a) Ket qua lanh dao, chi dao cua UBND tinh.
b) Ket qua chi dao, dieu hanh, giai quyet cong viec cua Chu tich UBND 

tinh, Pho Chu tich UBND tinh, cac Uy vien UBND tinh.
c) Ket qua cong tac theo doi, don doc, Idem tra cac Sd, Ban, nganh, 

UBND huyen, thi xa, thanh pho, cac ca quan, to chuc co lien quan trong thuc
, hien cac van ban quy pham phap luat, van ban chi dao, dieu hanh cua UBND 

tinh, Chu tjch UBND tinh.
Dieu 10. Quan he phoi hop cong tac cua UBND tinh
1. UBND tinh giu mdi lien he thudng xuyen vdi Chinh phu, Thu tudng 

Chinh phu, cac Bq, nganh, ca quan co lien quan cua Trung uang, Tinh uy,
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HDND tinli, Vien kiem sat nhan dan tinh, Toa an nhan dan tinh, Uy ban Mat 
tran To quoc Viet Nam tinh va.cac to chhc chinb tri - xa hoi tinh.

2. UBND tinh bao cao Ban Can sir dang UBND tinh cac noi dung thuoc 
tham quyen tbeo quy dinh tai Quy chi lam viec cua Ban Can sir dang UBND 
tinh.

3. UBND tinh giu moi lien he thubng xuyen vdi Doan Dai bieu Quoc hoi 
tinh; giai quyet hoac chi dao, don doc viec giai quyet cac khieu nai, t6 cao va 
kien nghi cua cong dan ma dai bieu Quoc hoi, Doan Dai bieu Qu6c hoi tinh da 
chuyen den; khi co yeu cau, Chu tich UBND tinh, Pho Chu tich UBND tinh 
tham dir va chi dao cac ca quan cung tham dir cac buoi tiep cu tri, Idiao sat tinh 
hinh thirc te d dia phuong cua dai bieu Qu6c hoi de tiep thu xu ly cac van d! lien 
quan.

r ,,

4. UBND tinh phoi hop chat che vdi Thubng true HDND tinh trong chuan 
bi chuong trinh, npi dung lam viec cua ky hop HDND tinh, cac bao cao, d! an 
trinh HDND tinh; giai quyet cac van de phat sinh trong qua trinh thuc hien Nghi 
quyet cua HDND tinh ve nhiem vu kinh te - xa hoi cua tinh; nghien cuu, giai 
quyet theo tham quyen hoac chi dao, don doc giai quyet cac kien nghi cua cu tri, 
cua HDND tinh, cac Ban cua HDND tinh; tra Ibi chat van cua dai bieu HDND 
tinh.

f If

5. UBND tinh phoi hop chat che vdi Uy ban Mat tran To quoc Viet Nam 
tinh va cac to chuc chinh tri - xa hoi trong cong tac xay dung va cung co chinh 
quyen, to chuc thuc hien chinh sach, phap luat cua Nha nude, giam sat, phan 
bien xa hoi theo quy dinh cua phap luat.

UBND tinh va cac thanh vien UBND tinh co trach nhiem giai quyet va tra
r it t

Idi cac kien nghi cua Uy ban Mat tran To quoc Viet Nam tinh va cac to chuc 
chinh tri - xa hoi tinh lien quan den cong tac xay dung chinh quyen va phat trien

r 7 'tr

kinh te - xa hoi cua tinh. Lanh dao Uy ban Mat tran To quoc Viet Nam tinh va 
ngirbi dung dau to chuc chinh tri - xa hoi tinh dupe mdi tham dir cac phien hop 
UBND tinh khi ban ve cac van de co lien quan. Dinh ky 6 thang va hang nam, 
UBND tinh tham du Hoi nghj va thong bao tinh hinh kinh te - xa hoi cua tinh 
vdi Uy ban Mat tran To quoc Viet Nam tinh.

6. UBND tinh phoi hop vdi Vien kiem sat nhan dan tinh, Toa an nhan dan 
tinh trong viec dau tranh phdng, chdng tpi pham, cac hanh vi vi pham phap luat; 
giu vfrng ky luat, ky cuong hanh chinh, tuyen truyen giao due phap luat; thuc 
hien cac muc tieu kinh te - xa hoi cua tinh va cac chu truong, chinh sach cua 
Dang, phap luat cua Nha nude; Chanh an Toa an nhan dan tinh, Vien trudng 
Vien kiem sat nhan dan tinh dupe mdi tham du phien hop UBND tinh khi ban 
ve cac van de co lien quan.

Bieu 11. Moi quan he trong giai quyet cong viec gifra Chu tjch UBND 
tinh vdi cac Pho Chu tich UBND tinh va gifra cac Pho Chu tich Uy ban 
nhan dan tinh

%
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1. Chu tich UBND drill phan cong cac Pho Chu tich UBND tinh giup Chu 
tich UBND tinh theo doi, chi dao, xu ly cac cong vice thuong xuyen thuoc tham 
quy6n ciia Chd tich UBND tinh trong tung llnh vuc cong tac cua UBND tinh.

2. Pho Chu tich UBND tinh thuc hien nhiem vu theo phan cong cua Chu 
tjch UBND tinh; thay mat UBND tinh quyet dinh va chiu trach nhiem true tiep, 
toan dien, moi mat triroc Chu tich UBND tinh, triroc UBND tinh va truac phap 
luat ve nliiem vu, llnh vuc, ca quan duqc phan cong theo doi, chi dao, bao dam 

tien do va chat lugng cong viec.
3. Ngoai ITnh vuc duoc phan cong phu trach, khi co yeu cau, nhiem vu dot 

xuk, nhung van de mdi phat sinh, Chu tich UBND tinh uy quyen cho cac Pho 

Chu tich UBND tinh thuc hien cac cong viec cua UBND tinh.
4. Cac Pho Chu tich UBND tinh phai chu dong phoi hop chat che de giai 

quyet co hieu qua cong viec theo nguyen tac sau:
a) Nhung cong viec thuoc ITnh vuc do Pho Chu tich UBND tinh nao phu 

trach thi Pho Chu tich UBND tinh do chiu trach nhiem giai quyet.
b) Pho Chu tich UBND tinh phu trach cac ITnh vuc cong tac co trach 

nhiem cho y kien trude khi dua ra xin y kien Chu tich UBND tinh hoac tap the 
UBND tinh.

9 f

c) Trong qua trinli lam viec, kiem tra cong tac, chi dao giai quyet cong
r r \ ' f

viec dugc phan cong phu trach, neu co van de cap bach kliong thuoc. ITnh vuc 
phu trach nhung cac dan vi do xin y kien can giai quyet ngay va theo tham muu 
cua cac So, Ban, nganh noi dung giai quyet kliong co vuang mac theo quy djnh

\ r

phap luat thi Pho Chu tich UBND tinh dugc quyen chi dao, giai quyet theo dung. 
. quy djnh cua phap luat, quan diem chi dao cua Ban Thubng vu Tinh uy, UBND 

tinh, Chu tich UBND tinh va thong tin lai cho Pho Chu tich UBND tinh phu 
trach ITnh vuc; trubng hop noi dung de xuat co vuang mac thi Pho Chu tich

? 9

UBND tinh chu tri buoi lam viec trao doi nhanh vdi Pho Chii tich UBND tinh 
theo d5i noi dung phu trach de thong nhat chi dao giai quyet; neu co y kien giai 
quyet Icliac nhau giua 02 Pho Chu tich thi Pho Chu tich chu tri buoi lam viec bao 
cao Chii tich UBND tinh quyet dinh. Truong hgp van de dan vi xin y kien 
kliong thuoc ITnh vuc phu trach, ma khong cap bach, yeu cau dan vi do gui van 
ban hoac true tiep bao cao Pho Chu tich UBND tinh phu trach ITnh vuc do chi

r

dao giai quyet.

%

3. Khi Chu tich UBND tinh dieu chinh sir phan cong giua cac Pho Chu 
tich UBND tinh thi cac Pho Chu tich UBND tinh phai ban giao noi dung cong 
viec, ho sa, tai lieu lien quan cho nhau va bao cao Chu tich UBND tinh.

Dieu 12. Quan he phoi hop cong tac cua nguoi dung dau cac Sa, Ban,
nganh

1. Quan he giua nguoi dung dau cac So, Ban, nganh la quan he ph6i hgp 
va cong tac duoi su chi dao, dieu hanh tap trung, thong nhkt cua UBND tinh, 
Chu tjch UBND tinh.
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2. Nguai dung dau cac Sa, Ban, nganh khi giai quyet cong viec thuoc 
tham quyen cua minh co li;pnfquan den ctec.nang, nhiem vu cua co quan khac 
phai lay y kien cua Thu trudng ca quan do.

a) Truong hop lay y kien bang van ban, neu phap luat quy dinh thbi ban 
lay y kien va tra loi y kien doi ydi.cdng viec d„6 thi co quan lay y kien ghi ro thbi 
han tra loi theo quy dinh. Neu phap luat chua quy dinh thbi ban \iy y kiln thi 
tuy tinh chat cua noi dung lay cong viec, co quan \ky y kiSn ghi ro thbi han tra 
loi nhung Idaong it hon 05 ngay lam viec ke tu ngay gui van ban, trir trubng hop 
xu ly nhung van de gap, cap bach.

Khi hoi y kien co quan chuyen nganh bang hinli thuc van ban, co quan 
chu tri phai co trach nhiem cung cap day du thong tin, tai lieu kern theo.

b) Ngubi dung dau cac So, Ban, nganh dupe lay y kien co trach nhiem tra 
loi ro y kien bang van ban trong thbi han co quan lay y kien de nghi va phai chiu 
trach nhiem ve noi dung tra loi. Neu qua thbi han ma Thu trubng co quan dupe 
lay y kien khong tra loi hoac cham tra loi bang van ban thi dupe coi la dong y
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vbi noi dung xin y kien, tru trubng hpp quy dinh tai diem c khoan nay va phai 
chiu trach nhiem ca nhan trubc UBND tinh, Chu tich UBND tinh; co quan lay y 
kien co trach nhiem tong hpp, bao cao UBND tinh, Chu tich UBND tinh tai 
phien hpp UBND tinh thubng ky ve trach nhiem cua cac co quan khong tra loi 
hoac cham tra Ibi.

c) Trubng hpp chua co y kien tra loi cua cac co quan co chuc nang, nhiem
f y r r r ' r

vu quan ly nha nubc true tiep ve noi dung lay y kien thi co quan lay y kien don 
doc cac co quan do phai co y kien tra loi de hoan chinh ho so trubc khi trinh

r r r **

UBND tinh, Chu tich UBND tinh. Neu co quan dupe lay y kien van khong tra 
Ibi theo de nghi thi bao cao Chu tich UBND tinh theo quy dinh tai diem b khoan 
nay.

tsmw

d) Khi dupe mbi hpp de lay y kien, ngubi dung dau cac So, Ban, nganh 
phai co trach nhiem du hpp hoac cu ngubi co dii tham quyen du hpp thay. Y 
kien cua ngubi du hpp la y kien chinh thuc cua ngubi dung dau co quan do.

3. Ngubi dung dau co’ quan dupe phan cong lam nhiem vu chu tri tham 
dinh, tham tra cac de an, du an, van ban phai chju trach nhiem thuc hien cong 
viec dupe giao theo dung quy dinh, dam bao chat lupng va dung thbi han quy 
dinh. Trubng hpp cac So, Ban, nganh khong gui van ban tham gia y kien kip

r t t

thbi anh hubng den chat lupng, tien dp trinh UBND tinh thi co quan tham muu 
co van ban kip thbi bao cao Chu tich UBND tinh chi dao.

Dieu 13. Quan he cong tac giua ngubi dung dau cac Sb, Ban, nganh 
vbi chinh quyen cap huyen

1. Ngubi dung dau cac Sb, Ban, nganh co trach nhiem giai quyet cac de 
nghi cua HDND, UBND cap huyen theo tham quyen va phai tra Ibi bang van 
ban trong thbi gian khong qua 05 ngay lam viec doi vbi cac trubng hpp khong 
phai lay y kien them cac Sb, Ban, nganh, cac co quan lien quan khac hoac khong

4*
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i qua 10 ngay lam viec trong trirang hap phai lay them y kien cua cac ca quan 
lien quan khac ke tu ngay nhan duac van ban de nghi, try trudng hap xu ly 
nhung win de dot xudt, cip bach thi phai tra Idi sdm theo de nghi. Qua thdi han 
do, n£u ca quan dugc lay y kien khong tra lai hoac cham tra Idi thi Chu tich 
HBND, Chu tich UBND cap huyen bao cao Chu tich UBND tinh biet de chi dao 

quan co trach nhiem giai quyet. Trudng hap giai quyet nhung van de phuc 
tap, ton dong keo dai thi thdi gian giai quyet cd the keo dai han nhung phai bao 

cao UBND tinh.
2. Ngudi dung dau cac Sd, Ban, nganh chi dao, hudng dan, kiem tra 

UBND cap huyen thuc hien nhiem vu cong tac thuoc nganh, Imh vuc minh phu 
trach hoac dugc UBND tinh, Chu tich UBND tinh giao; kien nghi vdi Chu tich 
UBND tinh dinh chi viec thi hanh hoac bai bd van ban trai phap luat cua UBND 
cap huyen, Chu tich UBND cap huyen.

3. Khi Chu tich HBND, Chu tich UBND cap huyen cd van ban de nghi 
lam viec vdi ngudi dung dau Sd, Ban, nganh ve noi dung can thiet lien quan den 
ITnh vuc quan ly nganh tren dia ban huyen can chuan bi ky ve noi dung, gui tai 
lieu trade va thong bao trade den ca quan cd lien quan. Ngudi dung dau Sd, 
Ban, nganh phai true tiep hoac phan cong Phd Thu trudng ca quan lam viec vdi

’ Chu tich HDND, UBND cap huyen.

4. Chu tich HDND, Chu tich UBND cap huyen cd trach nhiem thuc hien 
che do bao cao, chuan bi tai lieu, bd tri lich lam viec, du hop vdi ngudi dung dau 
Sd, Ban, nganh khi dugc de nghi.

\ Off

5. Trudng hgp ngudi dung dau Sd, Ban, nganh to chuc lay y kien cua Chu 
tich UBND cap huyen va ngugc lai, thdi han tra Idi y kien thuc hien theo quy 
dinh tai khoan 1 Dieu nay.

6. Trong trudng hgp ca quan, to chuc khong phai la cac Sd, Ban, nganh 
nhung dugc UBND tinh, Chii tich UBND tinh giao lam chu de an thi viec lay y 
kien cua chu de an va viec tra Idi cua cac ca quan dugc hoi y kien phai thuc hien 
nhu quy dinh tai khoan 1 Dieu nay.

ca

Chuong HI
TRACK NHIEM, QUY TRINH GIAI QUYET CONG VIEC

X A *> >Dieu 14. Trach nhiem trong viec chuan bj de an, cong viec
1. Ddi vdi cac de an xay dung van ban quy pham phap luat, cac de an, bao 

cao Idn thuoc chuong trinh cong tac cua UBND tinh
a) Ngudi dung dau ca quan chu tri chiu trach nhiem toan dien v£ noi dung 

va ho so trinh; chu dong tien hanh day du cac thu tuc lay y kien chmh thuc 
(thong qua hgp hoac gui ho so) va tiep thu y kien cua cac ca quan lien quan; 
danh gia tac dong cua du an, du thao van ban quy pham phap luat; tac dong cua
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cac thu tuc hanh chinh doi voi de an, du thao van ban quy pham phap luat co 
quy dinh ve thu tuc hanh chinh; giai trinh tiep thu y kien cua ca quan tham dinh, 
y kien cua thanh vien UBND tinh dl hoan chinh du thao dh an, van ban tmdc 
khi trinh; hoan chinh ho so, true tiep ky to trinh va ky tk vao du thao van ban de 
trinh UBND tinh, Chu tich UBND tinh; chiu trach nhiem ve thdi han trinh 
UBND tinh, Chu tich UBND tinh.

b) Ngudi dung dau cac ca quan ph6i hop co trach nhiem cu nguoi dai 
dien co nang luc tham gia theo de nghi cua chu d£ an. Ngudi dai dien cua ca 
quan phoi hop phai de cao trach nhiem tham gia xay dung de an va thudng 
xuyen bao cao, xin y kien ngudi dung dau ca quan trong qua trinh tham gia xay 
dung de an.

c) Ca quan duac phan edng tham dinh cu ngudi tham gia trong suot qua 
trinh xay dung de an; to chuc viec tham dinh de an, van ban trude khi ngudi 
dung dau ca quan chu tri chinh thuc ky trinh UBND tinh, Chu tich UBND tinh. 
Thdi ban tham dinh khong dirge vugt qua thdi ban cho phep theo quy dinh.

d) Van phdng UBND tinh theo doi trong suot qua trinh xay dung de an; 
thudng xuyen phoi hop vdi ca quan chu tri, don doc, kiem tra qua trinh chuan bi 
de an, tham gia y kien de bao dam viec chuan hi de an dung tien do, dung trinh 
tu, thu tuc, khach quan, dung chi dao cua UBND tinh, Chu tich UBND tinh; don 
doc ca quan tham dinh thuc hien nhiem vu; true tiep tham tra ve trinh tir, thu tuc

7 y \ y

va tham muu tong hop ve nqi dung trinh (bao gom ca ve thu tuc hanh chinh); 
gui Phieu lay y kien thanh vien UBND tinh ve cac de an trinh UBND tinh;

d) Doi vdi viec chuan bi cac de an la van ban quy pham phap luat cua 
UBND tinh, thu tuc chuan bi con phai thuc hicn theo quy dinh tai Luat Ban hanh 
van ban quy pham phap luat va cac quy dinh lien quan.

r \

2. Doi vdi cac cong viec thudng xuyen khac (ngoai cac de an quy dinh tai 
khoan 1 Dieu nay):

a) Cac Sd, Ban, nganlr, UBND huyen, thi xa, thanh pho, to chuc, ca nhan
chi trinh Chu tich UBND tinh, UBND tinh giai quyet cac cong viec dung quySn
han va trach nhiem cua UBND tinh, Chu tich UBND tinh. Van ban, td trinh phai * > *
ro rang, kem theo day du ho so tai lieu hen quan.

b) Van phdng UBND tinh chiu trach nhiem phoi bap vdi cac ca quan lien 
quan hoan chinh ho so, thu tuc va du thao van ban can ban hanh de trinh UBND 
tinh, Chu tich UBND tinh quyet dinh.

c) Truong hop td trinh, ho so cua cac Sd, Ban, nganh, UBND huyen, thi 
xa, thanh pho, to chuc, ca nhan trinh UBND tinh, Chu tich UBND tinh chua du 
ca sd, can cu thi Van phdng UBND tinh chiu trach nhiem lay y kien cac ca quan 
lien quan bing hinh thuc gui van ban hoac td chuc hop trude khi trinh UBND 
tinh, Chu tich UBND tinh hoac gui tra ho so de co quan, to chuc, ca nhan trinh

> 7

hoan thien ho so de trinh lai.

it-

__*
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d) Ngudi dung dau co quan co lien quan khi dugc Van phong UBND tinh 
hoi y kien, phai tra Idi bang van ban neu ro quan diem dong y, khong dong y hay 

co y kien khac ve cac noi dung lien quan.
Dieu 15. Thu tuc gin de an, van ban trinh giai quyet cong viec
1. Cac thu tuc ckn thi6t khi trinh UBND tinh, Chu tich UBND tinh giai

r

quyet cong viec:
a) Van ban trinh UBND tinh, Chu tich UBND tinh de nghi giai quyet

cong viec phai co noi dung ro rang va dung tham quyen giai quyet cua UBND
tinh, Chu tich UBND tinh. Neu la van ban cua So, Ban, nganh, cac to chuc thi
phai dugc lanh dao co quan do ky va dong dau dung tham quyen. Ho so trinh
UBND tinh, Chu tich UBND tinh cua cac co quan trong he thong hanh chinh/
nha nude phai dugc gui duoi dang van ban dien tu co ky so qua True lien thong 
van ban quoc gia, tru trudng hgp co yeu cau khac. Truong hgp chua ket noi voi 
True lien thong van ban quoc gia hoac gui van ban mat thi gui van ban giay

b) Doi voi cac de an trinh UBND tinh, Chu tich UBND tinh ma theo quy 
djnh cua phap luat yeu can phai co ho so kem theo thi phai tuan theo quy dinh 
phap luat do. Doi voi cac de an ma phap luat chua quy dinh ve ho so kem theo 
thi thu tuc gom:

- To trinh UBND tinh, Chu tjch UBND tinh, trong do neu ro noi dung
x r f 1

chinh cua de an, luan cu cua cap kien nghi, cac y kien khac nhau., * *** • • * ' > \
- Van ban cua co quan tham dinh de an theo quy dinh cua phap luat.
- Danh gia tac dong cua thu tuc hanh chinh trong du an, du thao van ban 

quy pham phap luat neu co quy dinh ve thu tuc hanh chinh.
- Bao cao giai trinh viec tiep thu y kien tham gia cua cac co quan co lien 

quan, ke ca y kien tham dinh.
- Dir thao van ban chinh va dir thao van ban hirbng dan thi hanh (n£u co). 

Noi dung cac du thao phai ro rang, cu the dd khi dugc thong qua co the thuc 
hien dugc ngay.

' t y

- Ke hoach to chuc thuc hien khi de an dugc thong qua, khi van ban dugc
ban hanh.

- Cac tai lieu can thiet khac.
2. Doi voi cac co quan, to chuc khong thuoc he thong hanh chinh nha 

nude thi thuc hien thu tuc gui van ban theo quy dinh hien hanh cua phap luat ve 
cong tac van thu (ke ca theo he thong van ban dien tu). Co quan, t6 chuc nude 
ngoai cd the thuc hien thu tuc gui cong van theo thong le.

3. H6 so trinh UBND tinh, Chu tich UBND tinh phai dugc Van phong 
UBND tinh lap danh muc theo doi qua trinh xu ly (theo phdn mhm quan ly hd 
cong viec) va dugc luu tru theo quy dinh. :

so
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Dieu 16. Trach nhiem cua Van phong UBND tinh trong viec tiep nhan 
va hoan chinh ho so tiinji, ;#t

1. Van phong UBND tinh chi trinh Chu tich UBND tinh, Pho Chu tich 
UBND tinh nhung de an, ho so cong viec thuoc phara vi, trach nhiem va tham 
quyen giai quyet cua UBND tinh, Chu tich UBND tinh.

f \ y

2. Doi vdi cac de an van ban quy pham phap luat, cac de an, bao cao Ian 
thuoc chuang trinh cong tac cua UBND tinh:

a) Cham nhat trong thoi han 05 (nam) ngay lam viec ke tu khi nhan dupe 
ho so day du va dung thu tuc, Van phong UBND tinh tien hanh ki6m tra vk trinh 
tu, thu tuc va tham muu tong hop ve noi dung (bao gom ca thu tuc hanh chinh), 
hoan chinh phieu trinh. Y kien tong hap cua Van phong UBND tinh dupe thk 
hien trong phieu trinh hoac van ban rieng, nhan xet ro ve trinh tu, thu tuc, noi 
dung de an, van ban, thu tuc hanh chinh, ke ca viec giai trinh tiep thu y kien cua 
ca quan tham dinh va cac ca quan lien quan, neu kien nghi cu the cua Van 
phong UBND tinh. Cac kien nghj co the la:

- De nghi ky ban hanh hay khong ky ban hanh (neu cong viec thuoc tham 
quyen Chu tich UBND tinh).

- Xin phep gui Phieu lay y kien thanh vien UBND tinh doi vai noi dung
thuoc tham quyen UBND tinh khi ma du thao da co su thong nhat ca ban giua
ca quan chu tri, ca quan tham dinh va cac ca quan lien quan.

%
- De nghi dua ra phien hop UBND tinh hoac cupc hop cua Chu tich 

UBND tinh, Pho Chu tich UBND tinh de cho y kien neu dir thao con nhieu y 
kien khac nhau giua co quan chu tri, co quan tham dinh va cac co quan lien 
quan.

f-T%.

m

- De nghi tra ho so lai va giao co quan chu tri chuan hi them khi du tlrao 
chuan bi chira dat yeu cau, sai quy trinh, khong dung pham vi, khong dung dinh 
huong chi dao cua UBND tinh, Chu tich UBND tinh.

b) Van phong UBND tinh chiu trach nhiem ve y kien de xuat, tong hop 
cua don vi tai phieu trinh, khong chiu trach nhiem ve noi dung van ban do co 
quan chu tri da trinh.

c) Khi Chu tich UBND tinh, Pho Chu tich UBND tinh yeu cau thay doi 
noi dung du thao van ban da trinh thi Van phong UBND tinh chuyen ho so cho 
co quan chu tri thuc hien va trinh lai.

d) Van phong UBND tinh thong bao bang van ban khi tra lai hoac chuyen 
ho so trong cac truong hop quy dinh tai diem a, diem c khoan nay.

r y y r

3. Doi voi cac de an, bao cao van ban de xuat khac (tru cac noi dung quy
•v

dinh tai khoan 2 Dieu nay)
f \ 4 i y r

a) Neu ho so cong viec trinh khong dung tham quyen giai quyet cua Chu
7

tich UBND tinh, tuy tung truong hop cu the trong thoi gian khong qua 03 (ba) 
ngay lam viec ke tu ngay nhan ho so, Van phong UBND tinh ban hanh van ban
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tra lai dan vi/ca nhan gui va neu ro ly do; hoac chuyen ho so den co quan co 
tham quyen giai quyet va thong bao cho don vi/ca nhan gui biet.

Truong hop Van phong UBND tinh nhan duqc cac van ban gui UBND 
tinh, Chu tich UBND tinh kien nghi, de xudt cac vdn &b thuoc ITnh vuc tham 

giai quydt cua cac So, Ban, nganh, UBND cac huyen, thi xa, thanh phb thi 
khong lam van ban chuyen ma luu tham khao (ra soat, phan loai, bao cao cac noi 
dung khan cap, buc thiet,...cho lanh dao UBND tinh) neu van ban co gui cac co 
quan chuyen mon, dia phuong (co ten don vi o phan “Kinh gui” hoac “Noi 
nhan”); truong hop van ban khong gui cho cac co quan chuyen mon, dia phuong 
thi Van phong UBND tinh co van ban de nghi don vi lam viec voi cac co quan 
chuyen mon, dia phuong de dupe giai quyet theo tham quyen. Van phong 
UBND tinh chi tham muu Chu tich UBND tinh, Pho Chu tich UBND tinh co

/ / y r

van ban chi dao dinh huong giai quyet cac kien nghi, de xuat cua cac don vi, dia 
phuong trong truong hop that su can thiet, cap bach. Thua lenh Chu tich UBND 
tinh, Van phong UBND tinh phat hanh van ban theo dung Quy che lam viec, 
phan cong cong tac cua UBND tinh va dam bao dung quy dinh chuc nang, 
nhiem vu, quyen han cua Van phong UBND tinh.

r \ » • x /

b) Neu ho so trinh la dung tham quyen giai quyet cua Chu tich UBND

muu,

tinh
/ y y s f

- D6i voi ho so trinh chua day du, Ichong dung thu tuc hoac khong kien
t r 't \

nghi ro phuong an giai quyet, chain nhat 03 ngay lam viec ke tu ngay nhan ho 
so. Van phong UBND tinh tra lai ho so va neu ro ly ro.

*1 r t y r \

- Doi voi cac truong hop da dupe cung cap du ho so hoac npi dung van de 
trinh da rd rang, khong can lay them y kien cac co quan lien quan thi trong thbi 
gian Ichong qua 05 (nam) ngay lam viec ke tu ngay nhan ho so, Van phong 
UBND tinh xu ly, co y kien tham muu (kien nghi ro dong y hoac khong dong y) 
de Chu tich UBND tinh, Pho Chu tich UBND tinh xem xet, quyet dinh.

r f r

- Doi voi cac truong hop can lay y kien cac co quan lien quan: Trong thbi' 
gian khong qua 03 (ba) ngay lam viec ke tu ngay nhan ho so, Van phong UBND 
tinh chu tri xu ly, ban hanh van ban lay y kien cac co quan lien quan, trong do 
neu r5 ro thbi han tra Ibi de hoan chinh thu tuc, ho so va chiu trach nhiem toan 
dien ve npi dung tham muu tong hop cho Chu tich UBND tinh, Pho Chu tich 
UBND tinh giai quyet cong viec. Doi voi de nghi cua cac So, Ban, nganh,

r 'i f

UBND huyen, thi xa, thanh pho, sau khi tong hop y kien co quan lien quan, Van
9 \

phong UBND tinh trao doi lai voi co quan trinh ve npi dung trinh Chu tich 
UBND tinh, Pho Chu tich UBND tinh.

Cham nhat trong thbi han 03 (ba) ngay lam viec ke tu khi het thbi han \ky 
y kien, Van phong UBND tinh phai hoan chinh ho so va Phieu trinh, trinh Chu 
tjch UBND tinh, Pho Chu tich UBND tinh quyet dinh. Phieu trinh giai quy§t 
cong viec phai the hien rd, day du va trung thuc y kien cua cac co quan, ke ca

/ r \

‘ cac y kien khac nhau va y kien cua co quan de nghi sau khi Van phong UBND 
tinh da trao doi lai; y kien de xuat cua chuyen vien true tiep theo ddi va lanh dao

$

* '
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Van phong UBND tinh. Phieu trinh giaj quyet cong viec phai kem theo day du 
ho so va du thao van ban can ban hanh.

> r

Truong hop can thiet, Van phong UBND tinh chu tri hop voi cac co quan 
lien quan de lam ro cac noi dung trudc khi trinh Chu tich UBND tinh. Cham

f 7 f /

nhat 03 ngay lam viec ke tu kin ket thuc cuoc hop, co quan chu tri phoi hop voi 
Van phong UBND tinh de hoan chinh ho so, trinh Chu tich UBND tinh xem xet, 
quyet dinh

> r \ r

c) Doi voi cac cong viec cap bach, can xu ly gap, Van phong UBND tinh 
thuc hien trong thbi gian nhanh nhat; khong nhat thiet phai tuan theo trinh tu, 
thu tuc neu tren. Sau khi xu ly, Van phong UBND tinh co trach nhiem hoan 
thien thu tuc, ho so theo dung quy dinh.

A A rBieu 17. Xii’ ly ho so cong viec trinh va thong bao ket qua
1. Chu tich UBND tinh, Pho Chu tich UBND tinh xem xet, giai quyet 

cong viec thubng xuyen, chu yeu tren co so Phieu trinh cua Van phong UBND 
tinh va cac ho so, tai lieu cua co quan trinh.

2. Cham nhat sau 03 (ba) ngay lam viec, ke tu ngay nhan duoc ho so Van 
phong UBND tinh trinh, Chu tich UBND tinh hoac Pho Chu tich UBND tinh

t r 7

duyet ky van ban hoac co y kien vao Phieu trinh va chuyen lai Van phong 
UBND tinh.

*. f f r ’i \3. Phuong thuc giai quyet, lay y kien bo sung ho so cong viec
t

a) Tuy tinh chat cua cong viec, Chu tich UBND tinh hoac Pho Chu tich 
UBND tinh true tiep nghe ngubi dung dau co quan chu tri trinh ho so, cac co

tri r y

quan va can bo nghien cuu phat bieu y kien de lam rd them nhung van de neu \ >
trong de an. Van phong UBND tinh thong bao cho ngubi dung dau co quan chu

\ •> 7 7

tri trinh ho so chuan bi noi dung va to chuc bubi lam viec.
b) Neu thay can thiet, Chu tich UBND tinh hoac Pho Chu tich UBND tinh

7 If

dupe phan cong, to chuc hop voi cac co quan Hen quan de nghe them y kien,
t f \ r \

trao doi nhung van de chua nhat tri va chi dao ngubi dung dau co quan chu tri 
trinh ho so hoan chinh ho so va trinh lai UBND tinh.

4. Doi voi cac ho so trinli thupc tham quyen quyet dinh cua UBND tinh,
r

sau khi xem xet, Chu tich UBND tinh hoac Pho Chu tich UBND tinh quyet dinh 
viec:

• o
c

r*
'O

a) Dua ho so trinh ra phien hop UBND tinh.
' 7 fry >7

b) Yeu cau chuan bi them, neu xet thay ho so trinh chua dat yeu cau de 
trinh ra phien hop UBND tinh.

c) Cho phep ap dung hinh thuc lay y kien cac thanh vien UBND tinh 
thong qua Phieu lay y kien. Thbi han thanh vien UBND tinh tra Ibi Phieu lay y 
kien trong l«dioang thbi gian de xuat cua co quan lay y kien. Thbi gian co quan 
chu tri tiep thu giai trinh ket qua lay y kien thanh vien UBND tinh den khi trinh 
lai Chu tich UBND tinh trong thbi ban khong qua 03 (ba) ngay lam viec.
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5. Trong thai han 03 (ba) ngay lam viec, ke tir khi co y kien chi dao cua 
Chu tich UBND tinh, Pho Chu tich UBND tinh ve ho so trinh, Van phong 
UBND tinh thong bao cho nguoi dung dau ca quan trinh

\
a) Truong hop phai hoan chinh lai du thao van ban trinh, nguoi dung dau 

co quan trinh phai hoan chinh van ban du thao de trinh Chu tich UBND tinh, 
Pho Chu tich UBND tinh trong thbi gian som nhat

b) Truong hop du thao van ban duoc UBND tinh, Chu tich UBND tinh, 
Pho Chu tich UBND tinh thong qua, trong vong 03 (ba) ngay lam viec, Van 
phong UBND tinh phoi hop voi co quan trinh hoan chinh cac noi dung can thiet 
de trinh Chu tich UBND tinh ky ban hanh.

•> \ ^
6. Trong 05 (nam) ngay lam viec, ke tu khi nhan duoc day du ho so cua 

co quan trinh, n£u Chu tich UBND tinh, Pho Chu tich UBND tinh chua co y 
kien thi Van phong UBND tinh phai xin y kien chi dao cua Chu tich UBND 
tinh, Pho Chu tich UBND tinh va thong bao cho co quan trinh biet ro ly do.

Dieu 18. Quy trinh xir ly doi voi cac cong viec do Chu rich UBND 
tinh, Pho Clrii rich UBND tinh true tiep chi dao hoac do Van phong UBND 

tinh de xuat
1. Truong hop khong co ho so trinh cua So, Ban, nganh, dia phuang 

nhirng Chu tich UBND tinh, Pho Chu tich UBND tinh co y kien chi dao true 
tiep, Van phong UBND tinh co trach nhiem tham muu, de xuat xu ly.

' ' ’ * e \ r \ /

: 2. Khi phat hien nhirng van de dot xuat, phat sinh can co y kien chi dao
cua Chu tich UBND tinh, Pho Chu tich UBND tinh nhirng cac So, Ban, nganh,
UBND cac huyen, thi xa, thanh pho chua co bao cao, de xuat, Van phong/ \ /
UBND tinh chu dong nam tinh hinh, tham muu de xuat Chu tich UBND tinh, 
Pho Chu tich UBND tinh xem xet, co y kien chi dao.

3. Doi voi nhung van de thuoc tham quyen giai quyet cua cac So, Ban, 
nganh, UBND cac huyen, thi xa, thanh pho nhung xet thay can thiet phai co y 
kien chi dao cua UBND tinh, Chu tich UBND tinh. Van phong UBND tinh tham 
muu trinh Chu tich UBND tinh, Pho Chu tich UBND tinh xem xet, quyet dinh

■ viec ban hanh van ban chi dao.
4. Doi voi van de thuoc tham quyen giai quyet cua UBND tinh, Chu tich

UBND tinh
a) Van phong UBND tinh trao doi true tiep hoac gui lay y ki6n cac So, 

Ban, nganh, dia phuong lien quan bang van ban &k tong hop, de xuk trinh Chu 
tich UBND tinh xem xet, quyet dinh.

b) Truong hop noi dung quan trong, phuc tap, lien quan din co chi, chinh 
sach, Van phong UBND tinh de xuat Chu tich UBND tinh giao cac So, Ban, 
nganh, co quan lien quan bao cao hoac xay dung dl an trinh UBND tinh, Chu 
tich UBND tinh.
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ChuongIV
XAY DUNG VA THUCHIEN CIIUO'NG TRINH CONG TAC

Dieu 19. Cac loai chucmg trinh cong tac
1. Chuang trinh cong tac la danh muc cac nhiera vu trong tam, du thao 

van ban quy pham phap luat, quy hoach, ke hoach, quyet dinh, bao cao va cac dk 
an khac (sau day viet tit la de an) thuoc tham quyen quyet dinh cua UBND tinh; 
Chu tich UBND tinh hoac trinh UBND tinh, Chu tich UBND tinh cho y kien 
truoc khi trinh cap co tham quyen quyet dinh; cac hoat dong va cong viec du 
kien trinh hoac can trien khai thuc hien trong nam, quy, thang, tuan cua UBND 
tinh, Chu tich UBND tinh va cac Pho Chu tich UBND tinh.

2. Chuong trinh cong tac nam (gom hai phan)
a) Phan mot: The hien tong quat cac djnh hudng, nhiem vu va giai phap 

Ion cua UBND tinh tren tat ca cac ITnh vuc cong tac.
X X

b) Phan hai: Bao gom noi dung cac phien hop thubng ky cua UBND tinh 
va danh muc cac bao cao, de an, du thao van ban quy pham phap luat va nhfrng 
van de can trinh UBND tinh, Chu tich UBND tinh trong nam. Thai han trinh cac

' r f

de an trong chuang trinh cong tac nam duac du kien den tung thang.
3. Chuang trinh cong tac quy bao gom: Noi dung cac phien hop tbudng 

ky cua UBND tinh va danh muc bao cao, de an, du thao van ban quy pham phap
f ' X x

Juat va nhung van de can trinh UBND tinh trong quy. Thai ban trinh cac de an 
trong chuong trinh cong tac quy duac xac dinh theo tung thang. Chuang trinh 
cong tac quy I duac xac dinh trong chuang trinh nam.

4. Chuang trinh cong tac thang bao gom: Noi dung phien hop thuang ky 
cua UBND tinh va danh muc cac bao cao, de an, du thao van ban quy pham 
phap luat va cac van de can trinh UBND tinh trong thang.

Chuang trinh cong tac thang dau quy duac xac dinh trong chuong trinh 
cong tac quy.

5. Chuang trinh cong tac tuan la lich hoat dong cua Chu tich UBND tinh 
va cac Pho Chu tich UBND tinh duoc xac dinh theo tung ngay trong tuan.

Dieu 20. Trinh tu xay dung chuong trinh cong tac ciia UBND tinh
1. UBND tinh thao luan va thong qua chuang trinh cong tac hang nam 

vao phien hop tong ket cuoi nam. Can cu vao chuang trinh cong tac nam, Chu 
tich UBND tinh xac dinh chuang trinh cong tac hang thang, quy va 6 thang.

2. Xay dung chuang trinh cong tac nam.
a) Phan cong thuc hien: Van phong UBND tinh chu tri, phoi hap cac So,

r

Ban, nganh, UBND huyen, thi xa, thanh pho xay dung chuang trinh cong tac 
nam cua UBND tinh.

Mi
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b) Trirac ngay 15 thang 10 hang nam, Van phong UBND tinh gui cong 
van de nghi cac So, Ban, nganh, UBND huyen, thi xa, thanh pho Idem diem viec 
chi dao dieu hanh nam, kien nghi cac dinh huong, nhiem vu, giai phap Ion cua 
UBND tinh va dang ky cac de an vao chuong trinh cong tac nam sau, trong do 
xac dinh chuong trinh cong tac quy I cua nam sau.

Tnroc ngay 15 thang 11, cac So, Ban, nganh, UBND cac huyen, thi xa,
thanh pho bao cao Idem diem viec chi dao, dieu hanh cua co quan, don vi va danh
muc nlumg de an can trinli UBND tinh, Chu tich UBND tinh trong nam sau.

*» \ >> \ / 
Danh muc phai the hien ro: Cac de an thupc pham vi, tham quyen quyet

dinh cua UBND tinh, Chu tich UBND tinh. Tom tat ke hoach chuan bi tung de
an: Moi de an dang ky can the hien ro dinh huong noi dung chuan bi, pham vi
dieu chinh, co quan phoi hop, co quan tham dinh, cap quyet dinh, du kien tien >
do thtrc hien de an.

c) Tren co so nhung yeu cau, nhiem vu cua UBND tinh, Chu tich UBND 
tinh va danh muc de an dang ky cua cac So, Ban, nganh, UBND huyen, thi xa, 
thanh pho. Van phong UBND tinh tham tra danh muc de an, ke hoach chuan bi

•t

cua cac co quan, don vi, tong hop, dir thao chuong trinli cong tac nam va chain
t ■>

nhat vao ngay 05 thang 12 gui lai cho cac co quan co lien quan de tham gia y 
kien.

f •

'■ d) Trong thoi han 05 ngay lam viec, ke tu ngay nhan dupe du thao
chuong trinh cong tac ciia UBND tinh, cac co quan phai co y kien chinh thuc 
bang van ban gui UBND tinh (qua Van phong UBND tinh) de hoan chinh, trinh 

t Chu tich UBND tinh xem xet, quyet dinh viec trinh UBND tinh thong qua tai 
phien hop thudng ky cuoi nam.

d) Trong thoi ban khong qua 05 ngay lam viec ke tu ngay UBND tinh 
thong qua, Van phong UBND tinh hoan chinh chuong trinh cong tac nam, trinh 
Chu tich UBND tinh thay mat UBND tinh ban hanh, gui cac thanh vien UBND' 
tinh va cac co quan, to chuc co lien quan biet. thuc hien.

3. Chuong trinh cong tac 6 thang cuoi nam
a) Yeu cau: Nhung de an, cong viec ghi trong chuong trinh cong tac 6 

thang cuoi nam cua UBND tinh phai xac dinh ro noi dung chinh, ngudi phu 
trach, don vi chu tri, don vi phoi hop, cdp quyet dinh va thoi han giai quyet cua 
tung cap.

b) Phan cong thuc hien
- Van phong UBND tinh chu tri, phoi hop cac co quan xay dung chuong 

trinh cong tac 6 thang cuoi nam cua UBND tinh.
- Cham nhat ngay 15 thang 5 ciia nam, cac So, Ban, nganh, dia phuong 

phai danh gia tinh hinh thuc hien Chuong trinh cong tac 6 thang dau nam ra scat 
lai cac van de edn trinh UBND tinh, Chu tich UBND tinh vao 6 thang cuoi nam 
da ghi trong Chuong trinh cong tac nam va di§u chinh, b6 sung cac vdn dS moi 
phat sinh de xay dung chuong trinh cong tac 6 thing cu6i nam.
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- Cham nhat vao ngay 01 thang 6, Chanh Van phong UBND tinh tong hap 
dtr thao Chuang trinh cong lac 6 thing cuoi nam theo chi dao cua Chu tich Uy 
ban nhan dan tinh va gui cac thanh vien UBND tinh gop y kiln.

r i

- Cham nhat 05 (nam) ngay lam vice ke tur ngay nhan dirge dir thao 
chuang trinh, cac thanh vien UBND tinh co trach nhiem nghien cuu, xem xet va 
cho y kien de Van phong UBND tinh hoan chinh du thao va trinh UBND tinh 
thong qua tai phien hop thudng ky thing 6.

- Trong thdi han khong qui 05 (nam) ngay lam viec, ke tu ngay UBND 
tinh thong qua Chuang trinh cong tic 06 thing cuoi nam, Chanh Van phong 
UBND tinh trinh Chu tich UBND tinh thay mat UBND tinh quyet dinh ban hanh 
va gui cac thanh vien UBND tinh, nguai dung dau cic Sd, Ban, nganh, Cliu tjch 
UBND huyen, thi xa, thanh pho va ngudi dung dau cic ca quan, to chuc co lien

9

quan de thirc hien.
4. Xay dung chuang trinh cong tic quy (chi xay dung Quy II, Quy IV)
a) Trong thing cuoi cua moi quy, cic Sd, Ban, nganh phai dinh gii tinh 

hinh thuc hien Chuang trinh cong tic quy do, rh soit lai cic van de can trinh 
UBND tinh, Chu tich UBND tinh vao quy tiep theo da ghi trong Chuang trinh

7 f ' 7

cong tic nam va bo sung cic van de mdi phat sinh de xay dung chuang trinh 
cong tic quy sau.

Cham nhat ngay 20 cua thing cuoi quy, cic Sd, Ban, nganh gui UBND
r

tinh (qua Van phong UBND tinh) dir kien chuang trinh cong tic quy sau.
7

b) Van phong UBND tinh tong hap, xay dung du thao chuang trinh cong 
tic quy cua UBND tinh (cic van de dirge chia theo cac ITnh vuc cua Chu tich 
UBND tinh va tung Pho Chu tich UBND tinh chi dao xu ly), trinh Chu tjch

r f r

UBND tinh quyet dinh. Cham nhat ngay 25 cua thing cuoi quy, gui chuang 
trinh cong tic quy sau cho cic ca quan lien quan de thuc hien.

5. Xay dung chuang trinh cong tic thing
a) Cic ca quan can cu vao tien do chuan bi cic de in, van ban du thao da

r \ f \ 9

ghi trong chuong trinh cong tic quy, nhung van de ton dong, van de phit sinh de 
xay dung chuang trinh thing sau; van ban de nghi phai gui Van phong UBND

r ^

tinh chain nhat vao ngay 15 hang thing.
7

b) Van phong UBND tinh tong hap, xay dung du thao chuang trinh cong 
tic thing cua UBND tinh, co phan theo cac llnh vuc Chu tich UBND tinh va 
tung Pho Chu tich UBND tinh chi dao xu ly, trinh Chu tich UBND tinh quyet 
dinh. Cham nhat ngay 28 hang thing, Van phong UBND tinh phai gui chuang

* * 7 f

trinh cong tic thing sau cho cac ca quan lien quan de thuc hien.
6. Xay dung lich cong tic tuan
a) Can cu chuang trinh cong tic thing va chi dao cua Chu tich UBND 

tinh, cic Pho Chu tich UBND tinh, Van phong UBND tinh du thao lich cong tic 
tuan cua Chu tich UBND tinh va cic Pho Chu tich UBND tinh, trinh Chu tich

%
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UBND'tinh, Pho Chu tich UBND tinh cho y kien chi dao va thong bao du thao 
Ijch cong tac tren trang thong tin dien tu cua Van phong UBND tinh vao chieu 

thu Sau hang tuan.
b) Cac ca quan, don vi khi co nhu can lam viec voi Chu tjch UBND tinh 

hoac Pho Chu tich UBND tinh giai quy4t cong vice trong tuan, phai co van 

ban dang ky vdi Van phong UBND tinh, chain nhat vao thu Tu tuan truoc.
c) Thu Sau hSng tuin. Van phong UBND tinh tong hop du thao lich cong 

tac tuan sau bao cao xin y kien Chu tich UBND tinh, cac Pho Chu tich UBND 
tinh va hoan chinh, trinh Chu tich UBND tinh, cac Pho Chu tich UBND tinh 
thong qua tai phien hop giao ban hang tuan.

7. Van phong UBND tinh thuong xuyen phoi hop voi Van phong Tinh iiy, 
Van phong Doan Dai bieu Quoc hoi va Hoi dong nhan dan tinh de xay dung 
chuong trinh cong tac cua UBND tinh, ctia Chu tich UBND tinh va cac Pho Chu 
tjch UBND tinh.

8. Viec dieu chinh Chuong trinh cong tac cua UBND tinh do Chu tich 
UBND tinh quyet dinh tren co so de nghj cua cac co quan, to chuc va yeu can 
chi dao, dieu hanh cua UBND tinh.

Van phong UBND tinh co trach nhiem tham muu UBND tinh trong viec
\ v /

' xay dung, dieu chinh va to chuc, don doc thuc hien Chuong trinh cong tac cua\
UBND tinh. Khi co su dieu chinh chuong trinh cong tac, Chanh Van phong 
UBND tinh phaP thong bao kip tlidi cho cac thanh vien UBND tmh va ngirai 
dung dau cac co quan, dia phuang lien quan biet.

9. Cac thanh vien UBND tinh, nguoi dung dau So, Ban, nganh, Chu tich 
UBND huyen, thi xa, thanh pho trong pham vi trach nhiem cua minh, co trach 
nhiem to chuc thuc hien nhiing phan viec co lien quan trong chuong trinh cong 
tac cua UBND tinh; trubng hop dot xuat, muon thay doi noi dung hoac tham gia 
xem xet cac van de da ghi trong chuong trinh cong tac thi phai bao cao Chu tich 
UBND tinh quyet djnh.

Dieu 21. Chuan bj cac de an, chuyen de cong viec trong Chuong trinh
cong tac

1. Can cu chuong trinh cong tac nam cua UBND tinh, ngubi dung dau cac 
So, Ban, nganh, Chu tich UBND cac huyen, thi xa, thanh ph6 chu tri t5 chuc lap 

. ke hoach chuan bi doi voi lung de an, chuyen de cong viec trong do xac dinh r5 
pham vi; cac cong viec can trien khai; co quan phdi hop; thbi han trinh va gui k4 
hoach do den UBND tinh (thong qua Van phong UBND tinh) de theo doi, don 
doc thuc hien.

Thbi han gui ke hoach truoc 05 (nam) ngay lam viec dbi voi cac dS an 
trong chuong trinh quy I, truoc 20 (hai muori) ngay dbi voi cac de an con lai tinh 
tu Idii chuong trinh nam duoc ban hanh.
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2. Neu chu de an, chuyen de cong viec muon thay doi yeu cau, pham vi 
giai quyet van de hoac thai ban trinh tin pbai-bao cao va duac su dong y cua 
Chu tich UBND tinh.'

Dieu 22. Theo doi, danh gia ket qua thuc hien chuong trinh cong tac
1. Hang thang, quy, 6 thang va nam, ngubi dung dau cac So, Ban, nganh, 

Chu tich UBND huyen, thi xa, thanh pho ra soat, kiem diem viec thuc hien cac 
de an da ghi trong chuong trinh cong tac bao cao UBND tinh (qua Van phong 
UBND tinh) ve tien do, ket qua xu ly cac de an, chuyen de cong viec do co quan 
minh chu tri, cac de an, cong viec con ton dong, huong xu ly tiep theo; dong 
thai dieu chinft, bo sung cac de an, chuyen de cong viec trong chuong trinh cong 
tac thai gian tbi.

2. Pho Chu tich UBND tinh duac phan cong phu trach de an, chuyen de 
cong viec co trach nhiem chi dao cac don vi trien khai thuc hien theo ke hoach 
dupe duyet; bao cao Chu tich UBND tinh trubc khi nghiem thu, phe duyet hoac 
trinh cap tren.

3. Van phong UBND tinh giup UBND tinh thudng xuyen theo doi, kiem 
tra, don doc viec chuan bi cac de an, chuyen de cong viec cua cac co quan, don 
vi thuoc UBND tinh, UBND huyen, thi xa, thanh pho va cac co quan, to cbire 
lien quan; dinh ky hang thang, quy, sau thang va hang nam, tong hop bao cao 
UBND tinh, Chu tich UBND tinh ket qua vice thuc hien chuong trinh cone tac 
cua UBND tinh.

Vice danh gia ket qua thuc hien chuong trinh cong tac hang quy, hang
•> f \

nam duac tong hap tren co so ket qua thuc hien chuong trinh cong tac hang 
thang.

r/V

m

4. Ket qua thuc hien chuong trinh cong tac la mot tieu chi danh gia muc 
dp hoan thanh nhiem vu cua thanh vien UBND tinh, cac So, Ban, nganh, Chu 
tich UBND huyen, thi xa, thanh pho.

Chiro’ng V
CAC CUOC HOP, PH1EN HOP, H0INGHI CUA UBND TINH

Dieu 23. Cac cuoc hop, hoi nghj cua UBND tinh, Chu tjch UBND tinh, 
Pho Chu tich UBND tinh va cac thanh vien UBND tinh

1. Cac cuoc hop, hoi nghi cua UBND tinh, Chu tich UBND tinh, Pho Chu 
tjch UBND tinh va cac thanh vien UBND tinh gom

r

a) Phien hop UBND tinh thubng ky va phien hop UBND tinh bat thubng.

b) Hoi nghi trien khai, thuc hien ke hoach phat trien kinh te - xa hoi va du 
toan ngan sach ngan sach nha nude va cac hoi nghi chuyen de.
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c) Hop giira Chu tich UBND tinh, Pho Chu tich UBND tinh vai nguai 
dung dau cac So, Ban, nganh.

d) Plop giua cua Chu tich UBND tinh, Pho Chu tich UBND tinh vai Chu 
tich UBND cac huyen, thi xa, thanh pho.

d) Hop giao ban hang tuan cua Chu tich UBND tinh va cac Pho CM tich
UBND tinh.

e) Hop xur ly cong vice thudmg xuyen cua CM tich UBND tinh, cac Pho 

Chu tich UBND tinh.
g) Cube hop do thanh vien UBND tinh chu tri xir ly cong viec cua Chu 

tich UBND tinh, khi duoc Chu tich UBND tinh uy quyen, giao nhiem vu.

h) Cac cuoc hop khac idii can thiet.
2. Ngoai hinh thuc hop true tiep, cac cuoc hop, hoi nghi cua UBND tinh, 

Chu tich UBND tinh, Pho Chu tich UBND tinh co the to chuc hop true tuyen.

Dieu 24. Phien hop UBND tinh
1. UBND tinh to chuc hop thudng ky moi thang mot lan vao mot ngay 

trong tuan cuoi cua thang (hoac tuan dau thang sau); doi voi phien hop UBND 
tinh hang quy, 6 thang, nam se thuc hien theo hinh thuc true tuyen voi dia 
phuong.

2. UBND tinh hop bat thvrbng, theo quyet dinh cua Chu tich UBND tinh 
hoac theo yeu cau cua it nhat mot phan ba tong so thanh vien UBND tinh de giai 
quyet cac cong viec dot xuat.

3. UBND tinh hop chuyen de theo quyet dinh cua Chu tich UBND tinh
\r A atren co so de xuat cua cac co quan chuyen mon.

i •> r r

4. Viec chuan bi, trieu tap, to chuc cong viec lien quan den phien hop bat 
thudng va chuyen de dupe thuc hien theo su chi dao cua Chu tich UBND tinh.

5. Chu tich UBND tinh chu tri phien hop UBND tinh. Khi can thiet, Chu 
tich UBND tinh phan cong Pho CM tich UBND tinh thay mat Chu tich UBND 
tinh chu tri va ket luan phien hop hoac mot so noi dung cua phien hop.

Dieu 25. Cong tac chuan bj phien hop UBND tinh
1. Van phong UBND tinh tham mini, de xuat Chu tich UBND tinh quyet 

dinh cu the noi dung phien hop, thdi gian, chuang trinh va thanh phan du hop.

2. Van phong UBND tinh co nhiem vu
a) Kiem tra tong hop cac ho so de an trinh phien hop.

b) Chuan bi chuong trinh phien hop, du kien thanh phan hop trinh Chu 
tich UBND tinh quyet dinh; chuan bi cac dieu kien phuc vu phien hop.

r \ > > %

c) Gui giay mdi va tai lieu hop bang van ban dien tu qua phan mem ho so 
cong viec Q-Office va Trang thong tin dien dien tu cua Van phong UBND tinh 
(tru tai lieu Mat duoc gui bang van ban giay) den cac thanh vien UBND tinh va
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* 7 ^ • ' cac dai bieu cham nhat 03 ngay lam viec truac Ichi hop va cap nhat tren phan
mem phong hop khong giay to, Trung tarn dieu hanh thong minh IOC.

d) Don doc Thu trirong co quan co de an, chuyen de cong viec trinh trong 
phien hop gui ho so de an va cac van ban lien quan.

Cham nhat 05 ngay lam viec, truo'c ngay phien hop bat dau, chu de an, 
chuyen de cong viec phai gui tai lieu da dugc Chu tich UBND tinh xem xet va 
cho trinli ra phien hop den Van phong UBND tinh (bang van ban dien tu va van 
ban giay (neu co de nghi cua Van phong UBND tinh)). So luong tai lieu trinh 
UBND tinh xem xet tai phien hop do Chanh Van phong UBND tinh quy dinh; ^

9 \

d) Van phong UBND tinh co trach nhiem tham tra ve cac noi dung dir 
thao de an, chuyen de cong viec bao cao Chu tich UBND tinh;

g) Truong hop thay doi ngay hop, Van phong UBND tinh thong bao cho 
thanh vien UBND tinh va cac dai bieu dugc moi hgp cham nhat 01 ngay, truac 
ngay phien hop bat dau.

3. Cac Sb, Ban, nganh, co quan chu tri soan thao cac de an, bao cao, 
chuyen de cong viec co nhiem vu

a) Chuan bi va gui toan bo ho so, tai lieu hop bang van ban dien tu den 
Van phong UBND tinh (tru tai lieu mat) cham nhat 05 ngay lam viec truac khi 
hgp; dong thai gui van ban giay den Van phong UBND tinh (neu co yeu cau).

b) Phoi hgp vai Van phong UBND tinh cap nhat cac thong tin, so lieu cua 
bao cao, de an, chuyen de cong viec len Trung tarn dieu hanh thong minh (IOC), 
phan mem hgp khong giay to cua tinh.

r

c) Phoi hgp vai Van phong UBND tinh quan ly tai lieu mat gui cac dai 
bieu dir hop va thu hoi sau khi ket thuc phien hgp.

©ieu 26. Thanh phan dir phien hop Uy ban nhan dan tinh
1. Chu tich UBND tinh chu tri phien hgp, bao dam thuc hien chuong trinh 

phien hgp va nhung quy dinh ve phien hgp. Khi Chu tich UBND tinh vang mat, 
mot Pho Chu tich UBND tinh dugc Chu tich UBND tinh phan cong chu tri 
phien hop.

tk
9

2. Chu tich UBND tinh hoac Pho Chu tich UBND tinh theo phan cong cua 
Chu tich UBND tinh dieu hanh viec thao luan tung noi dung trinh tai phien hop 
UBND tinh.

3. Thanh vien UBND tinh co trach nhiem tham du day du cac phien hop 
UBND tinh, neu vang mat phai bao cao va dugc nguoi chu tri phien hop dong y.

Thanh vien UBND tinh dong thai la ngirai dung dau ca quan chuyen mon 
co the uy nhiem cap pho cua minh du hop thay neu dugc nguai chu tri phien hop 
dong y va phai chiu trach nhiem ve y kien cua nguai minh uy nhiem phat bieu 
trong phien hgp. Nguai du hgp thay dugc phat bieu y kien, nhung khong co 
quyen bieu quyet.
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A. Phien hop UBND tinh chi dugc tien hanh khi co it nhat h'ai phan ba 
tong so thanh vien UBND tinh tham dir.

5. UBND tinh mfri cac dai bieu sau day tham du phien hop
■ a) Phien hop thuong ky UBND tinh: Thuong true Tinh uy, Chu tich va

cac Pho Chu tjch Hoi dong nhan dan tinh, Chu tich UBMT To quoc Viet Nam 
tinh.

b) Phien hop thao luan ve nhung van de co lien quan: Truong Doan dai
■> f ^ ?

bieu Quoc hoi tinh, nguoi dung dau cac to chuc chinh tri - xa hoi tai dia phuong, 
Chanh an Toa an nhan dan tinh, Vien truang Vien kiem sat nhan dan tinh; Chu 
tich Hoi dong nhan dan va Chu tich UBND cac huyen, thi xa, thanh pho; dai 
dien cac Ban cua Tinh uy, cac Ban cua Hoi dong nhan dan tinh, cac Ban, nganh 
va dai bieu khac.

7 7 /

Dai bieu Ichong phai la thanh vien UBND tinh dugc phat bieu y kien 
nhung khong co quyen bieu quyet.

Dieu 27. Trinh tir phien hop UBND tinh
Phien hop UBND tinh dugc tien hanh theo trinh tu sau
1. Chanh Van phong UBND tinh bao cao noi dung va chuang trinh phien

/ 7

hop; cac thanh vien UBND tinh co mat, vang mat, nguoi du hop thay va dai bieu 
dugc moi tham du.

2. Chu tri' dieu hanh phien hop.
3. UBND .tinh thao luan tirng van de theo trinh tu

r .. a) Thu truang’co quan chu tri de an, chuyen de cong viec trinh bay tom 
tat (khong doc toan van) de an, neu ro nhung van de can xin y kien UBND tinh,

r r

thbi gian khong qua 10 phut; doi vdi mot so truang hgp dac biet dugc sir cho 
phep cua chu tga phien hgp, thai gian trinh bay co the keo dai hon. Viec trinh 
bay de an, chuyen de cong viec phai do thu truang hoac pho thu truang co quan 
trinh bay, khong uy quyen lanh dao cap phong. Doi voi cac phien hop UBND 
tinh hang thang ve tinh hinh kinh te xa hoi, ngoai cac noi dung ve dS an, chuyen 
de cong viec theo Chuong trinh cong tac, Giam doc So Ke hoach va Dau tu bao

r . ■> / r

cao tom tat tinh hinh phat trien kinh te - xa hoi, quoc phong, an ninh cua tinh 
trong thang; Cue truang Cue Thong ke bao cao phan tich cac chi tieu kinh te - 
xa hoi trong tam, du bao cho thoi gian tiep theo; cac thanh vien UBND tinh bao 
cao danh gia cac nhiem vu trong tam thuoc Hnh vuc quan ly theo chi dao Chu 
tich UBND tinh.

b) Cac thanh vien UBND tinh phat bieu y kien, neu ro tan thanh hay 
khong tan thanh noi dung nao trong de an, chuyen de cong viec. Cac dai bilu 
dugc moi du hgp phat bieu danh gia, nhan xet ve db an, chuyen db cong viec.

c) Thu truang co quan chu tri de an, chuyen de cong viec phat bieu y kien 
tiep thu va giai trinh nhung diem chua nMt tri, nhung cau hoi cua cac thanh vien 
UBND tinh va cac dai bieu dir hop.
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d) Chu tich hoao Pi'd Chu tich UBND tinh chu tri thao luan k§t luan va 
cac thanh vien UBND tinh bieu quylt. Nlu thay vin thao luan chua ro, chu 

tri phien hop de nghi thanh vien UBND tinh dura bieu quy6t va yeu cau chu d& 
an, chuyen de cong viec chuan bi them.

4. Truong hop can thiet, Chu tich UBND tinh yeu cau thanh vien UBND 
tinh hoao ngubd dung dau cac co quan khac trinh UBND tinh bao cao ve mot sd 
van de lien quan, ngoai cac bao cao dinh ky da quy dinh.

t r

5. Bieu quyet tai phien hop UBND tinh
a) UBND tinh quyet dinh cac van db tai phien hop bMng hinb thuc bieu 

quyet. Thanh vien UBND tinh co quyen bieu quyet tan thanh, khong tan thanh 
hoac Ichong bieu quyet.

b) UBND tinh quyet dinh ap dung mot trong cac hinh thuc blbu quyet sau
day:

- Bieu quyet cong khai;
^ r

-Bophieukin.
r ^ b f f

c) Quyet dinh cua UBND tinh phai duoc qua nua tong so thanh vien 
UBND tinh bieu quyet tan thanh. Truong hop so tan thanh va so khong tan 
thanh ngang nhau thi quyet dinh theo y kien bieu quyet cua Chu tich UBND 
tinh.

m

6. Chu tri phat bieu ket thuc phien hop.

Bieu 28. Bicn ban phien hop UBND tinh
1. Chanh Van phong UBND tinh to chvrc viec ghi bien ban phien hop cua 

UBND tinh. Bien ban phai ghi day du noi dung cac y kien phat bieu va dien bien 
cua phien hop, y kien ket luan cua chu toa phien hop va ket qua bieu quyet.

2. Sau moi phien hop, khong qua 03 (ba) ngay lam viec, Chanh Van 
phong UBND tinh co trach nhiem tham miru ban hanh Thong bao kip thdi 
nhung quyet dinh, ket luan cua chu toa phien hop gui cac thanh vien UBND 
tinh, cac So, Ban, nganh, UBND cac huyen, thi xa, thanh pho; dong thdi, bao

y \ f

cao Thudng true Tinh uy, Thudng true Hoi dong nlian dan tinh. Khi can thiet, 
thong bao cho cac nganh, cac cap, cac to chuc, doan the trong tinh ve nhung van 
de co lien quan.

Bieu 29. Cac cuoc hop cua Chu tich UBND tinh, Pho Chu tich UBND
tinh

Cac cuoc hop cua Chu tich UBND tinh, Pho Chu tich UBND tinh de xu ly 
cong viec thudng xuyen bao gom

1. Trong llnh vuc dirge phan cong, Chu tjch UBND tinh, Pho Chu rich 
UBND tinh hop vdi Sd, Ban, nganh, UBND cac huyen, thi xa, thanh pho de xem 
xet, chi dao giai quyet cong viec.

a) Trach nhiem cua Van phong UBND tinh



30

- Xay dung lich hop theo chi dao cua Chu tich UBND tinh, Pho Chu tich
UBND tinh.

r \ ' O \

- Don doc co quan chu tri de an, chuyen de cong vice chuan hi day du tai 
lieu hop, gui giay mdi cung tai lieu hop den cac thanh phan dirge moi truoc 
ngay hop it nhat 03 (ba) ngay lam viec (truemg hop dac biet thi gui tai lieu truoc 
01 ngay lam viec).

- Chuan bi dia diem va cac dieu kien phuc vu hop, dam bao an toan cho
cube hop.

- Ghi bien ban cube hop;
/ r

- Ban hanh van ban thong bao ket luan cube hop: Can cu ket luan cua tap 
the lanh dao UBND tinh, Chu tich UBND tinh, Pho Chu tich UBND tinh, Van 
phbng UBND tinh co trach nhiem tham muu UBND tinh ban hanh van ban 
thong bao ket luan cube hop chain nhat 05 (nam) ngay lam viec sau cube hop. 
Du thao van ban thong bao phai duoc ngubi chu tri hop duyet truoc khi phat 
hanh.

- Van phbng UBND tinh co trach nhiem theo doi, dbn dbc viec thuc hien 
cac cbng viec da duoc UBND tinh, Chu tich UBND tinh, Pho Chu tich UBND 
tinh ket luan.

b) Trach nhiem cua co quan chu tri de an, chuyen de cbng viec. . . »
- Chuan bi day du tai lieu hop'va phbi hop vbi Van phbng UBND tinh gui 

tai lieu hop cho cac thanh vien tham du cube hop.
•» / \ r \ \ f r

- Chuan bi y kien giai trinli ve cac van de can thiet lien quan den nbi dung
hop.

- Tai cube hop, ngubi duoc phan cbng bao cao chi trinh bay tom tit bao 
cao va nhung van de can thao luan.

P f, y

- Sau cube hop, phbi hop vbi Van phbng UBND tinh de hoan chinh de an 
hoac van ban trinh theo ket luan cua Chu tich UBND tinh, Pho Chu tich UBND 
tinh.

c) Co quan, don vi phai cu ngubi du hop theo dung thanh phan duoc mbi 
va co trach nhiem phat bieu y kien ve nhung vin db lien quan. Truong hop dac 
biet, khi lanh dao co quan khbng the du hop thi phai bao cao ngubi chu tri hop 
va cu lanh dao cap phbng dir hop thay nhung ngubi du thay phai duoc giao du 
tham quybn ve mat chuyen mbn db thay mat lanh dao co quan phat bibu y kibn 
ve nhung nbi dung co lien quan. Ngubi duoc cu di hop thay phai bao 
qua cube hop cho ngubi dung dau co quan, don vi da cu minh di hop.

d) Chu tich UBND tinh, Pho Chu tich UBND tinh dibu hanh cube hop 
thao luan, xu ly, giai quybt dut dibm tung vbn db, cbng viec.

2. Cube hop giao ban Mng tubn cua Chu tich UBND tinh va cac Pho Chu 
tich UBND tinh

cao ket
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a) Noi dung cupc hop giao ban gotn nhirng van de, cong viec ma Chu tich 
UEND tinh, Pho Chu tich UBND tlnh thay can trao doi lay y kien tap the; nhung 
viec chua xu ly dupe qua hinh thuc xem xet ho so, phieu trinh.

b) Chanh Van phong UBND tinh, cac Pho Chanh Van phong UBND tinh, 
Phong Tong hop, Truong phong Noi chinh thupc Van phong UBND tinh dupe 
tham dir cupc hop giao ban. Truong hop c^n thiet, theo chi dao cua Chu tich 

UBND tinh, Pho Chu tich UBND tinh, Van phong UBND tinh mbi them thanh 
phan co lien quan du hop.

c) Tai cupc hop giao ban, Chanh Van phong UBND tinh hoac Pho Chanh 
Van phong UBND tinh true tiep theo doi cong viec bao cao cac van db din xin y 
kien; trubng hop co quan chu tri de an, chuyen de cong viec du hop thi chu de 
an, chuyen de cong viec true tiep bao cao. Chu tich UBND tinh va cac Pho Chu 
tich UBND tinh trao doi y kien, Chu tich UBND tinh ket luan de xu ly dirt diem 
tirng van de, cong viec.

d) Cupc hop giao ban dupe tien hanh vao sang thu Hai hang tuAn, trir khi 
co quyet dinh khac cua Chu tich UBND tinh.

d) Van phong UBND tinh co trach nhiem thuc hien cac cong viec theo 
quy dinh tai diem a khoan 1 Dieu nay; tai lieu cupc hop giao ban dupe gui cho 
Chu tich UBND tinh, cac Pho Chu tich UBND tinh truoc 14 gib’ chieu thu- San 
tuan tru'bc. Trong thoi ban khong qua 02 ngay viec sau cupc hop. Van phong 
UBND tinh trinh nguoi chu tri phien hop giao ban duyet noi dung du thao thong
'9

bao ket luan de ban hanh.
■9 >9

e) Dai bieu tham du hop dung thanh phan va co trach nhiem phat bieu y 
kien ve nhung van de lien quan.

Dieu 30. Cac hoi nghj cua UBND tinh, Chu tjch UBND tinh
1. Hoi nghi trien khai ke hoach phat trien Idnh te - xa hoi va du loan ngan 

sach nha nuoc
N ' 7

a) Trong thang 12 hang nam (hoac dau thang 01 nam sau), UBND tinh to
N ✓ 7

chuc Hoi nghi vai Chu tich Hoi dong nhan dan, Chu tich UBND cap huyen de 
trien Idrai va ban bien phap trien khai thuc hien Ke hoach phat trien kinh te - xa 
hoi, du toan ngan sach nha nuoc, chuang trinh cong tac nam sau va nhung noi 
dung, nhiem vu can thiet khac.

A

b) Van phong UBND tinh tham muu noi dung, thanh phan, thoi gian, hinh
7 7' ^ ,

thuc va dia diem to chuc hoi nghi.

c) Cac So, Ban, nganh, co quan lien quan chuan bi npi dung, bao cao tai 
hpi nghi theo phan cong cua Chu tich UBND tinh.

d) Tai hpi nghi, cac ca quan, don vi trinh bay tom tat npi dung va nhung
r y y

van de can thao luan.
7 \ ’ •?

d) Dai bieu tham du hop dung thanh phan va co trach nhiem phat bieu y
r y e y t

kien ve nhung van de lien quan.

-1 AN1
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e) Sau hoi nghi, cac So, Ban, nganh, UBND cac huyen, thi xa, thanh pho 
trien khai thuc hien cac cong vice theo ket luan cua Chu tich UBND tinh tai Hoi 
nghi.

2. Hoi nghi chuyen d<3 dupe t6 chuc trien Idiai hoac so ket, t6ng ket viec 
thuc hien cac nghi quyet cua Dang, nghi quyet cua Trung uong, cac van ban, co 
che, chinh sach Ion cua Tinh uy, Hoi dong nhan dan tinh hoac cac cong viec 
quan trpng trong chi dao dieu hanh ciia UBND tinh, Chu tich UBND tinh trong 
loan tinh va mot so nganh, ITnh virc nhat dinh.

a) Can cu chi dao cua Chii tich UBND tinh, Pho Chu tich UBND tinh 
hoac de xuat cua cac co quan dupe giao chu tri npi dung chinh cua hoi nghi, Van 
phdng UBND tinh de xuat npi dung, thanh phan, hinh thuc, thdi gian va dia 

diem to chuc hoi nghi.
b) Cac So, Ban, nganh, UBND cac huyen, thi xa, thanh pho chuan bi cac 

npi dung, bao cao tai hoi nghi theo phan cong cua Chu tich UBND tinh, Pho 
Chu tich UBND tinh.

c) Tai hoi nghi, co quan chu tri chuyen de cong viec chi trinh bay tom tat 
npi dung va nhung van de can thao man.

d) Dai bieu tham du hop dung thanh phan va co trach nliiem phat bieu y .
. * r \ * \ *

kien ve nhung van de lien quan.
d) Theo ket luan ciia Chu tich UBND tinh, Pho Chu tich UBND tinh, Van 

phong UBND tinh hoac co quan lien quan chu tri npi dung hoi nghi hoan chinh 
du thao cac van ban lien quan trinh Chu tich UBND tinh, Pho Chu tich UBND 
tinh xem xet, quyet dinh.

Bieu 31. Cuoc hop cua Chu tich UBND tinh, Pho Chu tich UBND tinh 
voi nguoi dung dau cac So, Ban, nganh

1. Chu tich UBND tinh, Pho Chu tich UBND tinh hop, lam viec voi cac
9 7 f

, co quan, don vi thupc ITnh vuc phu trach de kiem tra, nam tinh hinh thuc hien
i nhiem vu ciia don vi, don doc thuc hien chuong trinh cong tac va chi dao nhung
j van de phat sinh dpt xuat. Khi can thiet, Chu tich UBND tinh,. Pho Chu tich
iv ’ UBND tinh trieu tap nguoi dung dau mot so co quan chtiyeh' moil,' Chu tich 
; UBND huyen, thi xa, thanh pho hop ban giai quyet cac van de lien quan den cac 

co quan, don vi, dia phuong do.

2. Trach nhiem cua Van phong UBND tinh
t

a) Phoi hop co quan dupe lam viec trinh Chu tich UBND tinh, Pho Chu 
tich UBND tinh quyet dinh npi dung, thanh phdn, thoi gian, hinh thuc va dia 
diem lam viec.

b) Gm giay mdi va tai lieu hop (neu co) den cac thanh phkn dupe mbi 
chain nhat 03 ngay lam viec tmdc ngay hop, tru trubng hop dac biet.

9 9 f y

b) Chuan bi dia diem, co so vat chat va cac dieu kien phuc vu hop.
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c) Ghi bien ban theo quy dinh.
d) Chu tri, phoi hgp vdi cac ca quan ben quan du thao thong bao ket loan 

cuoc hop cua Chu tich UBND tinh, Pho Chu tich UBND tinh; trinh nguai chu tri 
hop duyet trade khi phat hanh; tiieo ddi, don doc vice thuc hien thong bao ket 
luan do.

3. Track nhiem cua cac Sd, Ban, nganh
a) Du hop dung thanh phan, chuan bi day du tai lieu theo thong bao cua 

Van phdng UBND tinh va trinh bay tai cuoc hop.
7 r y r \ \ t /

b) Chuan bi y kien giai trinh ve cac van de can thiet lien quan den noi 
dung cuoc hop.

c) Sau cuoc hop, to chuc trien Ichai thuc hien cac cong viec lien quan theo 
ket luan cua Chu tich UBND tinh hoac Pho Chii tich UBND tinh.

Bieu 32. Cac cuoc lam vice cua Chu tich UBND tinh, Pho Chu tich
UBND tinh vdi UBND cac huyen, thi xa, thanh pho

\ / \ f
1. Khi can thiet hoac theo de nghi cua UBND huyen, thi xa, thanh pho,

Chu tich UBND tinh, Pho Chu tich UBND tinh lain viec vdi lanh dao dia 
phuong de ban giai quyet nhung van de lien quan.

2. UBND huyen, thi xa, thanh pho chuan bi bao cao ve cac noi dung lien 
quan va kien nghi (neu cd) gdi Van phdng UBND tinh cham nhat 10 ngay trade 
ngay Chu tich UBND tinh, Pho Chu tich UBND tinh lam viec, trir trirdng hop 
Chu tich UBND tinh, Pho Chu tich UBND tinh lam viec dot xuat.

3. Tren ca sd bao cao cua dia phuang, Van phdng UBND tinh chu tri, lay 
y kien cua cac Sd, Ban, nganh lien quan va tong hop, tham muu de xuat xd ly 
kien nghi cua dia phuang, bao cao Chu tich UBND tinh, Pho Chu tich UBND 
tinh.

1W2u
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4. Dai bieu tham dir hop dung thanh phan va cd trach nhiem phat bieu y
r \ t \

kien ve nhung van de lien quan.
5. Sau cuoc lam viec, trong thdi han cham nhat 05 ngay lam viec, Van 

phdng UBND tinh ban hanh thong bao ket luan, trd trudng hop cd y kien chi dao 
khac cua Chu tich UBND tinh, Pho Chu tich UBND tinh.

6. Sau cuoc hop, Chu tich UBND cap huyen va Sd, Ban, nganh lien quan 
to chuc trien khai thuc hien cac cong viec lien quan theo van ban thong bao ket 
luan cua Chu tich UBND tinh, Pho Chu tich UBND tinh.

Dieu 33. Cuoc hop do thanh vien UBND tinh diro’c Chu tjch UBND 
tinh uy quyen chu tri xu* ly cong viec cua UBND tinh, Chii tjch UBND tinh

1. Khi can thiet, Chu tich UBND tinh uy quyen cho mot thanh vien 
UBND tinh chu tri cuoc hop ban xu ly cong viec, de an trinh UBND tinh, Chu 
tich UBND tinh.

r

2. Trach nhiem to chuc cuoc hop theo quy dinh cua Quy che nay.
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Bieu 34. Bao dam ky luat, ky cuffng cac phien hop, hoi nghi, cuoc 

hop, lam viec
1. Cac thanh vien UBND tinh, nguoi dung dau cac Sd, Ban, nganh, Chu 

tich UBND cap huyen phai tham du dung thanh phkn, dky du thdi gian cac phien 

hop, hoi nghi, cuoc hop, lam viec; trudng hop khong tham du cur can bo thuoc 
quydn di thay hoac vang mat mot so thdi gian thi phai bao cao va duac ngudi 
chu tri dong y.

2. Dai bieu tham du co trach nhiem su dung tai lieu theo dung muc dich 
phuc vu phien hop, hoi nghi, cuoc hop, lam viec.

3. Cac to chuc, ca nhan co lien quan den phien hop, hoi nghi, cuoc hop, 
lam viec khong dupe dua tin, truyen thong ve cac npi dung dang trong qua trinh 
trao doi, thao luan, tru trudng hop thuc hien theo chi dao cua Chu tich UBND 

tinh.

Chiro’iig VI

THEO DOI, DON DOC, KIEM TRA VIEC THI HANH VAN BAN 
QUY PHAM PHAP LUAT VA THU'C HIEN NHIEM VU DO 

UBND TINH, CHU TICH UBND f INH GIAO

o
' ' ' ' A ^Dieu 35. Muc dich theo doi, don doc, Idem tra

1. Don doc, hudng dan viec thuc hien cac van ban quy pham phap luat, 
cac van ban chi dao dieu hanh cua UBND tinh, Chu tich UBND tinh, cac cong 
viec dupe giao theo y kien chi dao cua Chu tich UBND tinh, Phd Chu tich

* » f

UBND tinh; kip thdi phat hien, xu ly nhung van de vudng mac nay sinh trong 
thuc tien.

2. Bao dam boat dong chi dao dieu hanh UBND tinh dupe thong suot; giu 
nghiem ky cuang, ky luat trong he thong hanh chinh nha nude, chdng tham 
nhung, lang phi va mpi bieu hien tieu cue trong quan ly nha nude.

3. De cao y thuc ky luat va trach nhiem ca nhan cua ngudi dung dau ca
quan va can bp, cong chuc. , .

•t r ^

4. Tang cudng sau sat ca sd, tong ket rut kinh nghiem trong chi dao dieu 
hanh, bao dam cho cac chu truang chinh sach di vao cuoc song va phat huy hieu 
qua tot tren cac ITnh vuc cua ddi song kinh te - xa hoi.

5. Kiem tra tinh kha thi cua van ban.
Dieu 36. Nguyen tac theo doi, don doc, kiem tra
1. Theo doi, don doc, kiem tra la cong tac phai dupe tien hanh thudng 

xuyen va co kk hoach, dong thdi phai co su phdi hpp d^ tranh chdng cheo.
. Ngudi dung dau ca quan cd tham quyen kidm tra quydt dinh ke hoach va hinh 
. thuc kiem tra.
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•A f * '*2. Theo doi, don doc. Idem tra phai bao dam dan chu, cong kbai, dung 
trinh tu, thu tuc va dung phap juat, khong gay philn ha va Ichong lam can tra dSn 

boat dong binh thuang cua doi tupng dupe kiem tra.

3. Qua trinh kiem tra phai lap bien ban, ket thuc Idem tra phai co ket luan 
ro rang, neu phat hien co sai pham phai xu ly hoac de xuat cap co tham quyen 
xir ly theo quy djnh.

4. Qua kiem tra phai tao dupe nhung ket qua tich cue trong quan ly nha 
nuoc, chi dao, dieu hanh, ky cuong, ky luat hanh cln'nh.

5. Ung dung cong nghe thong tin va lien thong tu Van phong UBND tinh 
den cac So, Ban, nganh, UBND cac huyen, thi xa, thanh pho trong viec theo doi,

f 9

don doc, Idem tra.

Dieu 37. Pham vi va doi tuong theo doi, don doc kiem tra
/ A ? A

1. Pham vi, doi tupng theo doi, don doc, kiem tra gom
a) Viec thi hanh cac van ban quy pham phap luat.

b) Viec thuc hien cac nhiem vu do UBND tinh, Chu tich UBND tinh giao 
cho cac So, Ban, nganh, UBND cac huyen, thi xa, thanh pho tai cac van ban quy 
pham phap luat, cac van ban chi dao, dieu hanh (sau day gpi la nhiem vu do 
UBND tinh, Chu tich UBND tinh giao).

2. UBND tinh, Chu tich UBND tinh, cac Pho Chu tich UBND tinh, cac 
So, Ban, nganh, UBND cap huyen va cac to chuc, ca nhan lien quan co trach 
nhiem theo doi, don doc, kiem tra viec thi hanh cac van ban quy pham phap luat 
va viec thuc hien nhiem vu do UBND tinh, Chu tich UBND tinh giao.

Dieu 38. Tham quyen theo doi, don doc, kiem tra
1. UBND tinh, Chu tich UBND tinh kiem tra toan dien viec thi hanh cac*

van ban quy pham phap luat, van ban lanh dao, chi dao, dieu hanh cua HDND 
tinh, UBND tinh ban hanh va viec thuc hien cac nhiem vu do UBND tinh, Chu 
tich UBND tinh giao.

2. Cac Pho Chu tich UBND tinh giup Chu tich UBND tinh kiem tra viec 
thi hanh cac van ban quy pham phap luat va cong viec theo pham vi, ITnh vuc 
dupe Chu tich UBND tinh phan cong; cac Uy vien UBND tinh kiem tra viec 
thuc hien nhiem vu do UBND tinh, Chii tich UBND tinh giao theo phan cong 
cua Chu tich UBND tinh.

\ t

3. Van phong UBND tinh la co quan dau moi giup UBND tinh, Chu tich 
UBND tinh theo doi, don doc, kiem tra, danh gia viec thuc hien nhiem vu do 
UBND tinh, Chu tich UBND tinh giao trong cac van ban chi dao, dieu hanh cua 
UBND tinh, Chu tich UBND tinh. Bao gom: nhiem vu giao co thbi ban thuc 
hien, phai trinh, phai bao cao hoac khong phai trinh, khong phai bao cao nhung 
phai thuc hien trong thbi han nhat djnh; nhiem vu giao khong co thcri han there 
hien nhung phai trinh, phai bao cao theo yeu cau cong viec hoac khong phai 
trinh, khong phai bao cao nhung van phai thuc hien. Chju trach nhiem tham muu
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cho Chu tich UBND tinli, cac Pho Chu tich UBND tlnh thuc hien ke hoach Idem 
tra thirang xuyen, dot xuat theo yeu cau chi dao dieu hanh cua UBND tlnh, Chu 
tich UBND tlnh.

Chanh Van phong UBND tinh la T6 truang To cong tie cua Chu tich 
UBND tinh ve theo doi, don doc, kilm tra viec thuc hien nhiem vu, ket luan, chi 
dao do UBND tinh, Chu tich UBND tinh giao. T6 cong tic boat dong theo Quy 
die lam viec do Chu tich UBND tinh ban hanh.

4. Ngudi dung diu cic Sb, Ban, nganh, UBND huyfn, thi xa, thanh pho 
giup Chu tich UBND tinh, cac Pho Chu tich UBND tinh Idem tra viec thuc hien 
noi dung cac van ban va cong viec neu tren a cic linh vuc, dia ban quin iy. Chiu 
trich nhiem tham muu cho Chu tich UBND tinh, cic Pho CM tjch UBND tinh 
thuc hien ke hoach kidm tra thuong xuyen, dot xuat theo yeu cau chi dao dieu 
hanh cua UBND tinh, Chu tich UBND tinh.

5. Giam doc So Tu phip co trich nhiem giup Chu tich UBND tinh, cic 
Pho Chu tich UBND tlnh theo doi viec thi hanh cic van ban quy pham phip luat 
cua HDND tinh, UBND tinh tai cic co quan chuyen mon, co quan thuoc UBND 
tinh, dia phuong lien quan, bio cao UBND tinh, Chu tich UBND tinh.

Dieu 39. Noi dung theo doi, don doc, kiem tra
1. Viec to chuc thi hanh cic van ban quy pham phip luat, cic van ban

\ -i ■! r /

lanh dao, chi dao, dieu hanh; viec to chuc trien khai va tien do, ket qua thuc hien
nhiem vu do UBND tinh, Chu tich UBND tinh giao.

/ \
2. Viec thuc hien che do thong tin, bio cio ve tinh hinh thi hanh cic van 

ban quy pham phip luat va ket qua thuc hien nhiem vu do UBND tinh, Chu tich 
UBND tinh giao cua cac Sb, Ban, nganh, UBND cac huyen, thi xa, thanh pho 
theo Quy che lam viec cua UBND tinh va cic quy dinh cb lien quan.

3. Xic dinh ro trich nhiem cua Sb, Ban, nganh, UBND cic huyen, thi xa, 
thanh pho va ngubi cb tham quyen trong viec thi hanh van ban quy pham phip 
luat va cac nhiem vu do UBND tinh, Chu tich UBND tinh giao.

Dieu 40. Hinh thuc theo doi, don doc, Idem tra
' ' r

1. Qua phan mem Giim sit nhiem vu lien thong tren He thong quan ly 
van ban dieu hanh Q-office tu Van phong UBND tinh den cac Sb, Ban, nganh, 
UBND cic huyen, thi xa, thanh pho.

2. Qua bio cio dinh ky, hoac dot xuat.

3. Qua lam viec true tiep theo ke hoach dupe phe duyet hoac dpt xuit theo 
yeu cau quan ly nha nubc.

4. Qua boat dong cua 76 cong tic cua CM tich UBND tinh ve theo doi, 
don doc, kiem tra viec thuc hien nhiem vu, kh luan, chi dao do UBND tinh, Chu

■ : tich UBND tinh giao hoac thanh lap doan kilm tra doi vbi cac noi dung cin 
kiem tra, giim sit.

Tv";• ;v.



..
(

^'■d- - -v ■%

SI

5. Qua cac hinh thuc khac.
Dieu 41. Bao cao ket qua kicm tra
1. Khi ket thuc Idem tra, ca quan, ngudi chu tri phai bao cao k4t qua kiem

tra.
t 'i \

2. Noi dung bao cao ket qua Idem tra gom:'
*> *>

a) Danh gia viec trien Idiai, to churc thi hanh cac van ban quy pham phap 
luat va thuc hien nhiem vu do UBND tinh, Chu tich UBND tinh giao; danh gia 
ket qua dat dupe, nhung ban che, yeu kern va nguyen nhan trong qua trinh thuc 
hien;

t \ r *> \ 't r

b) Ket luan xu iy hoac de xuat xu ly theo tham quyen de khac phuc nhung 
han che, yeu kem hoac Jden nghi dieu chinh nhiem vu, sua doi, bo sung cac quy 
dinh lien quan neu can.

3. Dinh ky ngay 20 cua thang cuoi quy, ngudi dung dau cac Sd, Ban, 
nganh, Chu tich UBND huyen, thi xa, thanh phd cd track nhiem bao cao Chu 
tich UBND tinh ve tinh hinh Idem tra viec thi hanh cac van ban, cong viec dupe 
giao thuoc ITnh vuc, dia ban quan ly.

4. Van phong UBND tinh tong hop, bao cao UBND tinh tinh hinh theo
^ 'i

ddi, kiem tra viec thi hanh cac van ban tai cac phien hop UBND tinh thubng ky 
thang cuoi quy.

Chuong VII
TIE? KHACH, Bl CONG XAC

t. >
Dieu 42. Chu tjch UBND tinh, Pho Chu tjch UBND tinh tiep khuch

trong nude
3. Chu tich UBND tinh, Pho Chu tich UBND tinh tiep xa giao, gap mat 

cac doan dai bieu, khach den tham, lam viec tai dia phtrong khi:
r

a) Chu tich, Pho Chu tich UBND tinh true tiep mdi hoac theo chi dao cua
cap tren.

b) Tiep khach theo de nghi cua ngudi dung dau cac Sd, Ban, nganh, doan
9 t r

the cap tinh, Chu tich UBND cac huyen, thi xa, thanh phd.
c) Tiep theo de nghi cua khach.

N 9

2. Ngudi dung dau cac Sd, Ban, nganh, doan the, Chu tich UBND huyen,
r > >

thj xa, thanh phd khi cd nhu cau de nghi Chu tich UBND tinh, Pho Chu tich 
UBND tinh tiep khach phai cd van ban de nghi gui CM tich UBND tinh, Pho 
Chu tjch UBND tinh qua Van phong UBND tinh vao chieu thu tu tuan trade de 
Van phong UBND tinh bd tri hch edng tac; van ban neu ro ndi dung, hinh thuc 
cudc tiep, sd lupng khach, thdi gian, dia diem tiep va kem theo cac ho so can 
thiet ve: ndi dung, thdi gian, thanh phan, boat dong cua khach tai dia ban tinh va
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cac de xuat, kien nghi. Co quan chu tri mdi phai phoi hqp yai Van phong UBND 
tinh chuan bi noi dung buoi tiep va to chuc buoi tiep dat ket qua tot.

3. Van phong UBND tinh co nhiem vu
a) Bao cao Chu tich UBND tinh, Pho Chu tich UBND tinh ve de nghi tiep 

khach cua cac co quan, don vi; thong bao kip thdi y kien cua Chu tich hoac Pho 
Chu tich UBND tinh cho cac co quan lien quan biet, dong thdi dua vao lich cong 
tac tuan cua Chu tich UBND tinh, Pho Chu tich UBND tinh, khi dugc Chu tich 

UBND tinh, Pho Chu UBND tinh dong y.
b) Phoi hop voi cac co quan lien quan chuan bi noi dung lam viec. Truong 

hop can thiet, theo chi dao cua Chu tich UBND tinh, Pho Chu tich UBND tinh, 
de nghi cac co quan lien quan chuan bi mot so noi dung cu the.

f \ t

c) Mdi cac co quan thong tan, bao chi, phat thanh truyen hinh du de dua 

tin ve cuoc tiep. '
* ' v >d) Phoi hop voi co quan lien quan to chuc phuc vu va bao dam an toan

cho cuoc tiep; to chuc trien khai thuc hien cac cong viec can thiet sau buoi tiep 

khach.
• t r r

d) Ban hanh van ban thong bao ket qua tiep khach va phoi hop voi cac co 
quan lien .quan to chuc trien khai thuc hien cac cong viec dugc giao.

Dieu 43. Chu'tjch UBND tinh, Pho Chu tich UBND tinh tiep khach
niioc ngoai

1. Chu tich UBND tinh, Pho Chu tich UBND tinh tiep khach nude ngoai,
\ r * .

gdm cac hinh thuc: tiep xa giao, tiep lam viec theo gibi thieu cua cac co quan 
Trung uong, de nghi cua cac co quan, to chuc trong tinh va cac de nghi true tiep
cua khach voi Chu tich UBND tinh, Pho Chu tich UBND tinh.

•? > '

2. Cac co quan, to chuc trong tinh khi co nhu cau de nghi Chu tich UBND 
• tinh, Pho Chu tjch UBND tinh tiep cac ddi tac nude ngoai, phai cd van ban de

nghi neu ro noi dung va hinh thuc cuoc tiep, thanh phan va tieu su tom tat thanh 
vien trong doan, chuong trinh boat dong cua khach tai dia phuong va cac van de 
lien quan Idiac. Cac de xuat va kien nghi, gui Chu tich UBND tinh hoac Pho 
Chu tich UBND tinh it nhat 05 ngay lam viec, trude ngay du kien tiep.

3. Van phong UBND tinh thuc hien nhiem vu quy dinh theo khoan 3, 
Dieu 42 Quy che nay va cac quy dinh lien quan ve don tiep khach nude ngoai.

4. Giam doc So, Ban, nganh cd ke hoach tiep khach nude ngoai, tuy 
khong cd nhu cau de nghi Chu tich, Pho Chu tich UBND tinh tiep, nhung phai 
bao cao bang van ban ve thanh phan khach, noi dung va thdi gian du kidn ti6p, 
gui Chu tich UBND tinh, dong thdi gui So Ngoai vu de theo doi.

5. So Ngoai vu cd trach nhiem hudng dan cac co quan, td chuc trong tinh 
thuc hien dung dudng 16i ddi ngoai cua Dang, Nha nude, dam bao yeu c4u ve 
chinh trj, ddi ngoai, nghi thuc va tap quan, phong tuc cua Viet Nam; phdi hop
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vai Van phong UBND tinh chuan bj cac noi dung lien quan; bo tri phuong ticn 
di lai, noi an, nghi, tang pliam theo quy dinh hien hanh.

Dieu 44. £)i cong tac co* so'
1. Theo chi dao cua Chu tich UBND tinh, Pho Chu tich UBND tinh hoac 

theo de nghi cua dia phuong, Van phong UBND tinh trinh Chu tich UBND tinh, 
Pho Chu tich UBND tinh quyet dinh di cong tac tai co so de de kiem tra, nam 
tinh hinh trien khai thuc hien cac chinh sach, phap luat cua Nha nuoc, cac quyet 
dinh, chi thi, noi dung tai cac van ban chi dao cua UBND tinh, Chu tjch UBND

r r ! f

tinh; gap go tiep xuc, lang nghe y kien, nguyen vong cua Nhan dan; nam tinh
9 \ r r

hinh a co so de kip thai chi dao va de xuat nhung giai phap giup co so khac
9 7

phuc Idio khan. Tuy noi dung de to chuc hinh thuc di cong tac cho phu hop, bao 
dam thiet thuc va tiet kiem, co the bao truoc hoac khbng bao truoc cho co so.

Ddi vbi trubng hop Chu tich UBND tinh, Pho Chu tich UBND tinh di
7 r r t

kiem tra dpt xuat khong thong bao truoc cho dia phuong, co so noi den biet,
9 f

Van phong UBND tinh chuan bj chuong trinh chuyen cong tac theo chi dao cua 
Chu tich UBND tinh, Pho Chu tich UBND tinh.

2. Thanh vien UBND tinh phai uu tien bo tri thai gian di cong tac co so
7 7 r 9

de kiem tra, nam tinh hinh trien khai thuc hien cac chinh sach, phap luat cua 
Nha nude, cac quyet dinh, chi thi, cac van ban chi dao cua UBND tinh, Chu tich 
UBND tinh; gap go tiep xuc, lang nghe y kien, nguyen vong cua Nhan dan; nam 
tinh hinh d co so de kip thbi chi dao va de xuat nhung giai phap giup dia 
phuong, co so khac phuc kho khan. Tuy noi dung cong tac de co hinh thuc to 
chuc thich hop, dam bao thiet thuc va tiet kiem.

Trong thdi gian HBND tinh, UBND hop, cac thanh vien UBND tinh 
khong bo tri di cong tac, tor trirdng hop dac biet dupe Chu tich UBND tinh dong

w
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Uy vien UBND tinh neu di cong tac theo sir chi dao hoac uy quyen cua 
UBND tinh, Chu tich UBND tinh, trong then gian khong qua 05 (nam) ngay lam

9 ^ \ f

viec ke tu khi ve phai kip thdi bao cao bang van ban ket qua lam viec vdi Chu 
tich UBND tinh hoac Pho Chu tich UBND tinh phu trach ITnh vuc.

3. Van phong UBND tinh co nhiem vu

a) Phdi hop vdi dia phuong va cac So, Ban, nganh, cac co quan, don vi 
lien quan chuan hi chuong trinh lam viec, noi dung, thdi gian va thanh phan 
doan cong tac, trinh Chu tich UBND tinh, Pho Chu tich UBND tinh xem xet, 
quyet dinh va thong bao truoc chuong trinh chuyen cong tac cho dia phuong va 
cac So, Ban, nganh lien quan biet trade it nhat 03 ngay lam viec.

r 7 r

b) Trong thdi han chain nhat 05 ngay lam viec ke tir ngay ket thuc/
chuyen cong tac, Van phong UBND tinh trinh Chu tich UBND tinh hoac Pho 
Chu tich UBND tinh duyet noi dung du thao van ban thong bao ket luan cua 
Chu tich UBND tinh hoac Pho Chu tich UBND tinh de ban hanh; to chuc theo 
d5i, don doc viec thuc hien cac cong vice neu trong thong bao ket luan.
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c) Giup Chu tich UBND tinh tong hop, can doi chucmg trinh di cong tac 
cua cac thanh vien UBND tinh de bao dam hieu qua, tranh anh huang den boat 
dong cua dia phucmg, co so.

4. Trong trudng hop xu ly nhung van de dot xuat, cap bach xay ra tai dia 
phucmg, co so, Chu tich UBND. tinh quyet dinh viec su dung mot trong cac hinh 

• thuc sau
a) Chi thi cho cac nganh, cac cap to chuc thuc hien mot so nhiem vu cu

the.
b) Thanh lap doan cong tac lien nganh cua UBND tinh, chi dinh va giao 

quyen quyet dinh tai cho mot so van de cho Truong doan cong tac.

c) True tiep hoac uy quyen Pho Chu tich UBND tinh tai hien trurang giai 
quyet cong viec.

Dieu 45. Di cong tac nii'cre ngoai
1. Ke hoach boat dong doi ngoai hang nam

a) So Ngoai vu chu tri, phoi hap vai Van phong UBND tinh va cac So,.
1 Ban, nganh tong hap ke hoach boat dong doi ngoai hang nam cua Chu tich

UBND tinh, Pho Chu tich UBND tinh, trinh cap co tham quyen phe duyet; tong 
hap ke hoach boat dong doi ngoai hang nam cua cac thanh vien UBND tinh 
khac, bao cao Chu tich UBND tinh.

b) Van phong UBND tinh dinh'ley phoi hop vai Sa Ngoai vu ra soat, kien 
nghi dieu chinh, bo sung ke hoach phu hap vai yeu cau boat dong doi ngoai cua

■ Chu tich UBND tinh, Pho Chu tich UBND tinh.

2. Thanh vien UBND tinh, nguai dung dau cac Sa, Ban, nganh khi di 
cong tac nuo'c ngoai phai bao cao bang van ban va chi di khi duac su dong y cua 
Chu tich UBND tinh; khi ve phai bao cao ket qua chuyen cong tac vai Chu tich 
UBND tinh hoac Pho Chu tich UBND tinh phu trach llnh vuc.

••

Chiro ng VIII
THANH TRA, GIAI QUYET KHIEU NAI, TO CAO 

VA TO CHUC TIEP CONG DAN

Dieu 46. Trach nhiem cua Chu tjch UBND tinh
1. Chi dao Chanh Thanh tra tinh, Chanh Van phong UBND tinh va nguai 

dung dau Sa, Ban, nganh, Chu tich UBND cac huyen, thi xa, thanh ph6 ph6i 
hap thuc hien nghiem cong tac thanh tra, tiep dan va giai quyet khieu nai, to cao 
cua cong dan. Dinh ky hang quy, Chu tich UBND tinh hop vai cac Pho Chu tich 
UBND tinh va Thu trudng cac ca quan lien quan de giai quyet cac dan thu khieu 
nai, to cao con ton dong.
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Chu tich UBND tinh giai quyet khieu nai, to cao theo tham quyen quy 
dinh tai Luat Khieu nai, Luat To cao va cac quy dinh co lien quan cua cao ca 
quan Trung uang, UBND tinh.

•r \

Chu tich UBND tinh co the uy quyen cho Pho Chu tich UBND tinh giai 
quyet khieu nai, to cao thuoc tham quyen theo quy dinh cua phap luat.

2. Chu tich UBND tinh thirc hien viec tiep cong dan theo quy dinh cua 
Luat Tiep cong dan, hang nam phai ban hanh Lich Tiep cong dan; phoi hap chat 
che vbi Thircmg true Tinh uy, Doan dai bieu Quoc hoi, Thirbng true Hoi dong 
nhan dan tinh to chuc tiep cong dan.

Tuy theo yeu cau cua cong viec, Chu tich UBND tinh bo tri so lin ti6p 

cong dan trong thang. Chu tich UBND tinh co the uy nhiem cho Pho Chu tich 
UBND tinh tiep cong dan nhung it nhat moi quy Chu tich UBND tinh phai bo tri 
thoi gian de true tiep tiep cong dan 01 buoi.

Bieu 47. Trach nhiem cua thanh vien UBND tinh

1. Trong pham vi chuc nang, quyen ban cua minh, cac thanh vien UBND 
tinh co trach nhiem to chuc cong tac thanh tra viec thuc hien chinh sach, phap 
luat, nhiem vu, chuang trinh, ke hoach cua cac cap, cac nganh, cac don vi; ket 
luan va co quyet dinh giai quyet tnet de cac vu viec khieu nai, to cao theo quy 
dinh cua phap luat.

2. Giai quyet kip thoi, dung quy dinh cua phap luat nhung khieu nai, to
^ *> \ r / T * r

cao thuoc tham quyen; tran trong lang nghe y kien cua cong dan de cai tien, 
nang cao chat luong, hieu qua cong tac.

9 ✓ f

3. To chuc tiep cong dan theo dung quy dinh tai Luat Tiep cong dan, Luat 
Khieu nai, Luat To cao va cac quy dinh cua phap luat hien hanh.

Dieu 48. Trach nhiem cua Chanh Thanh tra tinh
9 7

1. Giup Chu tich UBND tinh to chuc, chi dao boat dong thanh tra, kiem
f r f 9 a

tra, cong tac giai quyet khieu nai, to cao trong pham vi tham quyen cua Chu tjch 
UBND tinh.

4%
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2. Giai quyet kip thoi, dung phap luat nhung khieu nai, to cao thuoc tham 

quyen; tham tra, xac minh khieu nai, to cao do Chu tich UBND tinh giao.

3. Khi phat hien quyet dinh giai quyet khieu nai cua nguai dung dau cac 
So, Ban, nganh, Chu tich UBND cap huyen vi pham phap luat hoac co tinh Let 
moi, phai yeu cau Thu truang ca quan da ban hanh quyet dinh do giai quyet lai 
dong thoi bao cao Chu tich UBND tinh xem xet, quyet dinh.

4. True tiep thanh tra, kiem tra, hubng dan, don doc cac So, Ban, nganh,
t r r

UBND cap huyen tien hanh cong tac thanh tra, tiep cong dan theo quy dinh ciia 
phap luat.

5. Hang quy bao cao tai phien hop UBND tinh ve tinh hinh thanh tra, giai 
quyet khieu nai, to cao cua cong dan trong dia phuang; uu diem, nhuac diem
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trong cong tac thanh tra, giai quyet khieu nai, to cao; cac giai phap l<iiac phuc, 
kien nghi bien phap xu ly.

Dieu 49. Trach nhiem cua Chanh Van phong UBND tinh
1. Chu tri, dieu hoa, phoi hop viec tiep cong dan giua cac ca quan tham 

gia tiep cong dan tai tru so tiep cong dan cua tinh; quan ly, bao dam dieu ki|n 
vat chat cho boat dong cua Ban Tiep cong dan tinh cho Tinh uy, Boan dai bieu 
Quoc hoi tinh, Hoi dong nhan dan tinh va Uy ban nhan dan tinh.

2. Sap xep, bo tri lich tiep cong dan cua Chu tich UBND tinh, Pho Chu 

tich UBND tinh.
3. Phoi hop vdi cac ca quan chuc nang tham mini de Chu tich UBND tinh 

chi dao, giai quyet nhirng khieu nai, to cao thuoc tham quyen.
4. Theo doi, don doc cac So, Ban, nganh, Chu tich UBND cap huyen 

trong viec thuc hien quyet dinh, chi thi, y kien chi dao cua Chu tich UBND tinh 
trong ITnh vuc tiep cong dan va giai quyet khieu nai, to cao.

5. Tiep nhan, phan loai dan thu kien nghi, phan anh, khieu nai, to cao cua 
cong dan giri UBND tinh.

6. Dirge ky.thira lenh Chu tich UBND tinh chuyen dgn cho cac nganh, dia 
phuang giai quyet theo tham quyen va hudng dan tra Idi cho cac duang sir co 
dan, thu khieu nai, to cao gui den UBND tinh.

7. Hang thang tong hap tinh hinh, bao cao tai phien hop giao ban thuang 
ky cua Chu tich UBND tinh, cac Pho Chu tich UBND tinh ve tinh hinh tiep cong 
dan, giai quyet khieu nai to cao cua cong dan tai tru sd tiep cong dan tinh.

Dieu 50. To chuc tiep cong dan
or >

Tinh uy, Doan dai bieu Quoc hoi, Hoi dong nhan dan tinh va Uy ban nhan 
' • ' ' dan tinh to chuc tiep cong dan tai Tru sa tiep cong dan cua tinh, trudng hap can

• ' X ' r • f r * ^thiet co the to chuc tiep cong dan theo hinh thuc true tuyen. Cac ca quan lien 
quan bo tri can bo co du trinh dp, nang lire va sir hieu biet ve phap luat de lam 
nhiem vu tiep cong dan. Ban Tiep cong dan tinh phoi hop voi cac co quan lien 
quan chuan bi noi dung, dieu kien de tiep cong dan dat ket qua.

.i:»■.

Chuo’ng IX
CONG TAC THONG TIN, BAO CAO 

Dieu 51. Trach nhiem thong tin, bao cao ciia UBND tinh, Chu tjch
UBND tinh

1. Bao cao Chinh phii, Thu tuong Chinh phu
a) Bao cao phuc vu viec xay dung Chuong trinh cong tac cua Chinh phu, 

Thu tuong Chinh phu.
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UBND tinn bao cao kiera diem chi dao dieu hanh cua UBND tinh va kien 
nghi cac dinh huong, nhiem va, giai phap Ion cua Chinh phu va dang ky cac de 
an thuoc pham vi, tham quyen quyet dinh cua Chinh phu, Thu ttrdng Chinh phu 
vao chuang trinh cong tac nam sau (thdi han bao cao theo yen cau cua Van 
phong Chinh phu).

*>
Danh muc phai the hien rd:
- Cac de an thuoc pham vi, tham quyen quyet dinh cua Chinh phu, Thu 

tuong Chinh phu.
- Tom tat ke hoach chuan bi tung de an: moi de an dang ky can the hien ro 

dinh hudng noi dung tu ttrdng chuan bi, pham vi dieu chinh, co quan phoi hap, 
ca quan tham dinh, cap quyet dinh, dir kien tien do thirc hien de an.

b) Thong tin bao cao phuc vu su chi dao, dieu hanh cua Chinh phu, Thu 
tudng Chinh phu

UBND tinh trinh Chinh phu, Thu tudng Chinh phu cac loai bao cao sau:
- Bao cao dinh ky (thang, quy, 6 thang, nam) tong hop ve tinh hinh kinh 

te, van hda, xa hoi, quan ly nha nude, an ninh, quoc phong, doi ngoai 
hanh chinh, phong chdng tham nhung va cac noi dung can thiet khac.

N f y

- Cac bao cao chuyen de, bao cao dot xuat theo yeu cau cua Thu tudng

, cai each

Chinli phu.
Cac bao cao kien nghi, de xuat Chinh phu, Thu tudng Chinh phu de giai

t r \ > \

quyet nhung van de vugt tham quyen cua UBND tinh.
2. Bao cao Tinh uy, Ban Thudng vu Tinh uy, Thudng true Tinh uy, Bi thu 

Tinh uy theo cac noi dung quy dinh tai Quy che lam viec cua Ban Chap hanh 
Dang bo, Ban Thudng vu Tinh uy, Thudng true Tinh uy nhiem ky 2020 - 2025.

a) Trach nhiem cua Chu tich UBND tinh
- Thudng xuyen bao cao vdi Bi thu Tinh uy, tap the Thudng true Tinh uy, 

Ban Thudng vu Tinh uy tinh hinh boat dong cua UBND tinh.
t \ t

- Chi dao Van phong UBND tinh, Sd Ke hoach va Dau tu phoi hap vdi
/ ^ t

cac Sd, Ban, nganh tham muu thuc hien che dp bao cao ve tinh hinh kinh te - xa 
hoi, ngan sach, quoc phong, an ninh tren dia ban va cac cong viec chi dao, dieu

A

hanh chu yeu cua UBND tinh vdi Thudng true Tinh uy, Ban Thudng vu Tinh uy>
va Tinh uy theo dinh ky hoac khi cd yeu can.

- Chu dong de xuat nhung van de thuoc trach nhiem va pham vi cong tac 
cua UBND tinh can bao cao xin y kien tap the Thudng true Tinh uy, Ban 
Thudng vu Tinh uy hoac Tinh uy.

3. Bao cao Hoi dong nhan dan tinh, Doan dai bieu Quoc hoi tinh
a) Xay dung, trinh Hoi dong nhan dan tinh quyet dinh cac noi dung quy 

dinh tai Luat To chuc chinh quyen dia phuong. Dinh ky, bao cao Hoi dong nhan 
dan tinh ve viec to chuc thuc hien cac noi dung nay.
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b) Bao cao dinh ky (thang, quy, 6 thang, nam) tong hop ye tinh hinh kinh 
te, van hoa, xa hoi, quan ly nha nuoc, an ninh, quoc phong, doi ngoai, cai each 
hanh chi'nh, phong chong tham nhung va cac noi dung can thiet khac.

c) Bao cao cua UBND tinh ve tinh hinh thi hanh Hien phap, cac van ban 
quy pham phap luat cua co quan nha node cap tren va nghi quyet cua Hoi dong 

nhan dan tinh.
Bieu 52. Trach nhiem cua Chanh Van phong UBND tinh, ngircri diing 

dau cac So, Ban, nganh, UBND huyen, tin xa, thanh pho
1. Trach nhiem cua Chanh Van phong UBND tinh
a) Phoi hop vdi cac don vi lien quan dam bao he thong ha tang thong tin 

tai Van phong UBND tinh de phuc vu co hieu qua sir chi dao dieu hanh cua 
UBND tinh, Chu tich UBND tinh va cac thanh vien khac cua UBND tinh; day 
manh viec ung dung cong nghe thong tin trong cac phien hop UBND tinh, cac

., cuoc hop, lam viec va xu ly cong viec thudng xuyen cua Chu tich UBND tinh, 
Pho Chu tich UBND tinh.

b) Bao dam cung cap thong tin kip thbi, chinh xac phuc vu sir chi dao, 
dieu hanh cua UBND tinh, Chu tich UBND tinh va cac Pho Chu tich UBND tinh 
bang cac bao cao nhanh hang ngay ve cac van de can dac biet quan tam; bao cao 
diem bao; bao cao tong hop ve sir chi dao dieu hanh cua UBND tinh dinh ky 
thang, 06 thang, nam; bao cao tinh hinh there hien cac nhiem vu do Chu tich 
UBND tinh giao cac Pho Chu tich UBND tinh, Uy vien UBND tinh va cac bao 
cao khac theo yeu cau cua Chu tich UBND tinh.

c) Thirc hien nhiem vu phat ngon cua UBND tinh, Chu tich UBND tinh,
* t \

to chuc hop bao de thong bao ket qua phien hop UBND tinh va hop bao khi can
t •» r S y

thiet de thong bao cac van de quan trong trong chi dao dieu hanh cua UBND 
tinh, Chu tich UBND tinh.

d) Chuan bi bao cao, phoi hop, trao doi thong tin va tham gia giao ban vdi
■) r \

Van phong Tinh uy; Van phong Doan Dai bieu Quoc hoi va Hoi dong nhan dan 
tinh theo Quy che phoi hop giua cac Van phong.

d) Huong dan, theo doi, don doc cac So, Ban, nganh, UBND huyen, thi
ft •}

■ xa, thanh pho thirc hien che do thong tin, bao cao va to chuc khai thac thong tin 
khac phuc vu sir chi dao, dieu hanh cua UBND tinh, Chu tich UBND tinh thong 
qua Trung tam dieu hanh thong xninh (IOC), He thdng thong tin bao cao tinh 
Quang Nam (LRIS) va phan mem cac ung dung cong nghe thong tin khac.

e) Phoi hop vdi cac co quan chuyen mon giup UBND tinh, Chu tich 
UBND tinh bien scan, tong hop cac bao cao djnh ky (quy, 6 thang, nam, tdng 
ket nhiem ky); bao cao chuyen de; bao cao dpt xuat.

g) To chuc viec diem bao hang ngay gui Chu tich UBND tinh, Pho Chu 
tich UBND tinh; thong bao y kien chi dao cua Chu tich UBND tinh, Pho Chu 
tich UBND tinh xu ly cac van de bao chi phan anh, nhung van de nhay cam, du

4 *
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luan xa hoi quan tam de cac don vi co lien quan theo doi, Idem tra va bao cao 
Chu tich UBND tinh, Pho Chu tich UBND tinh.

h) Tiep nhan cac y kien gop y phan hoi cua ngirdi dan, t6 chuc phuc vu 
tham mun cong tac chi dao, dieu hanh cua UBND tinh, Chu tich UBND tinh.

2. Trach nhiem cua ngiroi dung dau cac So, Ban, nganh va Chu tich 
UBND huyen, thi xa, thanh pho

a) Thirc hien ket noi, tich hop cac he thong thong tin, co so du- lieu cua 
cac So, Ban, nganh, dia phuong voi He thong thong tin bao cao cua UBND tinh

r \ y

va cac He thong du lieu co lien quan; chiu trach nhiem ve tinh chinh xac, day 
du, kip thoi cua thong tin du lieu, bao cao. Cung co, tang cubng he thong, thong 
tin noi bo de giup lanh dao co quan nam dupe tinh hinh, cong viec chu y4u dien 
ra hang ngay trong toan nganh, ITnh vuc, dja ban phu trach

b) Dinh ky bao cao Chu tich UBND tinh ve tinh hinh thirc hien nhiem vu 
kinh te - xa hoi cua tinh (thang, quy, 06 thang, nam); dong gui cho So Ke hoach

>99 > f y

va Dau tu de tong hop), bao cao chuyen de, bao cao dpt xuat va bao cao hang 
tuan.

Thoi han gui bao cao thang vao ngay 20 hang thang, bao cao quy vao 
ngay 15 thang cuoi quy, bao cao 6 thang vao ngay 15 thang 6, bao cao nam vao 
ngay 15 thang 11.

c) Chuan bi cac bao cao ciia UBND. tinh trinh co quan cap tren theo sir 
phan cong cua CM tich UBND tinh.

9

d) Thucmg xuyen trao doi thong tin voi cac co quan chuyen mon khac va
* > t \

UBND huyen, thi xa, thanh pho ve cac van de co lien quan. Thirc hien viec cung
» t \ /

cap thong tin theo che dp va khi co yeu cau phoi hop cua co quan Idiac.

d) Cac bao cao chuyen de, dpt xuat khac theo chi dao cua Chu tich UBND

-I*
Vi«

f.

tinh.
e) Thuc hien bao cao chuyen mon voi cac Bp, co quan thupc Bp theo quy

dinh.
r r >

3. Giam doc So Ke hoach va Dau tu, ngoai cap nhiem vu quy dinh tai >
khoan 2 Dieu nay, co trach nhiem xay dung va trinh tai phien hop thubng ky cua

> r > /

UBND tinh bao cao ve tinh hinh thuc hien ke hoach nha nuac ve kinh te xa hoi 
hang thang, quy, 6 thang, ca nam.

A A A ADieu 53. Thong tin ve boat dong cua co* quan hanh chinh nha nuoc 6’ 
dia phuong cho Nhan dan

1. Trach nhiem cua Chu tich, Pho Chu tich UBND tinh

a) Thuc hien che dp thong tin cho Nhan dan thong qua cac bao cao cua 
UBND tinh trude Doan dai bieu Quoc hpi tinh, HDND tinh; tra loi cac chat van,

r 7/9

kien nghi cua cu tri, cua dai bieu Quoc hpi, dai bieu HDND tinh; tra loi phong 
van cua co quan thong tin dai chung;
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b) To chuc hop bao dinh ky moi quy 1 lan, cung cap thong tin cho cac ca 
quan thong tin dai chung va Nhan dan ve tinh hinh boat dong cua UBND tinh, 
Chu tich, cac Pho Chu tjch UBND tinh va ve cac che do, chinh sach moi ban 
hanh, cac van ban cua UBND tinh, Chu tich UBND tinh ve viec thuc hien cac 

chu truang, chinh sach va phap luat cua Nha nuoc.
2. Trach nhiem cua Chanh Van phong UBND tinh
a) Chuan bi noi dung va tai lieu can thiet cho cac cuoc hop bao dinh ky 

cua Chu tich UBND tinh.
b) Dupe Chu tich UBND tinh uy quyen la nguoi phat ngon cua UBND 

tinh, cung cip thong tin cho cac co quan thong tin dai chung ve boat dong cua 
UBND tinh, Chu tich, cac Pho Chu tich UBND tinh, ve tinh hinh kinh te - xa 
hoi, an ninh, quoc phong theo quy dinh cua phap luat.

c) To chuc cong bo, phat hanh rpng rai cac van ban, cac quy dinh, chinh 
sach do UBND tinh, Chu tich UBND tinh ban hanh lien quan den quyen loi va 

nghTa vu ciia cong dan 6 dia phuong.
d) Phoi hop voi ngubi dung dau So, Ban, nganh, Chu tich UBND huyen, 

thj xa, thanh ph6 day manh ung dung cong nghe thong tin trong cong tac; cap 
nhat thong tin vao trang thong tin cua dia phuong tren mang Internet de dua tin, 
tuyen tmyen, pho bien tinh hinh phat trien kinh te xa hoi cua dia phuong.

3. Trach nhiem cua Giam doc cac So, Ban, nganh, Chu tich UBND huyen, 
thi xa, thanh pho

% *
a) Tao dieu kien thuan loi cho cac co quan thong tin dai chung tiep can

kip thbi nguon thong tin chinh xac ve cac su kien xay ra trong nganh, linh vuc 
quan ly tai dia phuong.

t \

b) Tra loi phong van cua co quan thong tin dai chung hoac theo yen cau
t

cua CM tich UBND tinh; dua tin de co quan thong tin dai chung dang bai, phat 
tin tuyen truyen cho cong tac cua co quan don vi; de nghi cai chinh nhung noi 
dung dang, phat tin sai su that.

c) Tang cuong quan ly cong tac thong tin, bao chi chuyen nganh; khong 
de lo, lot cac thong tin co noi dung thupc danh muc bi mat cua Nha nuoc.

d) Thong bao cong khai ve tinh hinh thu va su dung cac quy co buy dong 
dong gop cua nhan dan theo quy dinh.

Dieu 54. Truyen thong tren Cong thong tin dien tu1 cua UBND tinh, 
Trang thong tin dien tir ciia Van phong UBND tinh

1. Cac van ban sau day phai dupe dang tren cong thong tin dien tu cua 
tinh Quang Nam, Trang thong tin dien tu cua Van phong UBND tinh:

a) Van ban quy pham phap luat cua UBND tinh, Chu tich UBND tinh ban
hanh.
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b) Cac van ban cua Nha nuac ve chmh sach, phap luat mat, cac dir
' t i t r

thao van ban do UBND tinh, cac Sd, Ban, nganh scan thao giri de Jay y kien, 
gop y lioan chinh noi dung van ban.

>
c) Cac van ban hanh chinJi, van ban chi dao, dieu hanh cua UBND tinh, 

Chu tich UBND tinh, Plio Chu tich UBND tinh cac bao cao, bieu mau va van 
ban kliac dugc Chanh Van phong UBND tinh chi dinh.

2. Van phong UBND tinh chiu trach nhiem khai thac va pho bien nhfrng 
thong tin tren Cong thong tin dien tir cua Chinh phu, cac van ban quy pham phap 
luat, cac bao cao va cac thong tin lien quan khac de phuc vu co hieu qua cong 
tac dieu hanh cua lanh dao UBND tinh.

3. Cac don vi, dia phuong phai thuc hien che do trao doi thong tin qua 
phan mem Quan ly ho so cong viec - Qoffice, Trung tarn dieu hanh thong minh

r

(IOC), He thong thong tin bao cao tinh Quang Nam (LRIS) theo quy dinh.

Cliiro’ng X

TO CHUC THUC HIEN

Bieu 55. Trach nhiem thi hanh
1. Cac thanh vien UBND tinh, ngudi dung dau cac Sd, Ban, nganh, Chu

r r

tich UBND cac huyen, thi xa, thanh pho chiu trach nhiem thi hanh Quy che nay.
2. Chanh Van phong UBND tinh co trach nhiem thudng xuyen theo ddi, 

don doc cac thanh vien UBND tinh, cac Sd, Ban, nganh thuc hien Quy che.
3. Sd Noi vu thudng xuyen theo ddi ket qua thuc hien Quy che; khong

tham muu UBND tinh, Chu tich UBND tinh khen thudng nhung tap the, ca nhan •v'x- 
thuc hien khong dung Quy che nay.

Bieu 56. Sua doi, bo sung Quy che
r t t \ \

1. Trong qua trinh thuc hien Quy che nay, neu cd van de gi ve khd khan, 
vudng mac, bat cap, phat sinh, khong phu hap, de nghi ngudi dung dau cac Sd,
Ban, nganh, Chu tich UBND cac huyen, thi xa, thanh pho phan anh kip thdi den 
Chanh Van phong UBND tinh de tong hap, bao cao UBND tinh sua ddi, bo

r

sung Quy che cho phu hop.
2. Viec sua ddi, bd sung Quy che nay do Chu tich UBND tinh quyet

/•>/c).

dinh./.
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